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CATEGORI CAL

ELI G Bl LI TY REQUI REMENTS TANF MANUAL CHAPTER 200
TEMPORARY ASS| STANCE
FOR NEEDY FAM LI ES ( TANF) 1/ 03 201.1

201.1 ELIGBILITY FACTORS

A A child will be categorically eligible for TANF if he neets the
foll owi ng requirenents:

1. I s under the age of 18 years* or if 18 but not yet 19 is enrolled
and attending a secondary school or vocational/technical school of
secondary equival ency, and is expected to conplete the high schoo
or vocational/technical programprior to or in the nonth he
attains age 19.

2. Is living in the home of a parent or a certain specified relative
(201.5) or is in foster care under certain conditions.

3. Is a resident of Virginia.* (201.6)
4. Is a citizen of the United States or an eligible alien.** (201.7)
5. The family is in need of financial assistance.* (305)

Exception: A child who neets all of the above requirenents may be
ineligible for assistance due to the fanily cap provision. See
Section 201.12.

B. To be eligible, a child who neets the requirenents above, a parent, or a
caretaker-relative other than the parent nust neet the follow ng condi-
tions:

1. Provi de a social security nunber or proof of application for an
SSN.

2. Participate, as required, in the Virginia Initiative for
Enpl oyment Not Wel fare Program unl ess ot herw se exenpt.*** (901. 2)

3. Provi de, or have provided on his behalf, a witten declaration of
citizenship or alien status.**** (201.7)

* Code of Virginia, Section 63.2-602
** Public Law 104-193
*** Code of Virginia, Section 63.2-608
**** Social Security Act, Section 1137(d)(1)(A)
TANF Transmittal 20
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4. Conply with the compul sory school attendance requirement if he is
a child or minor parent.* (201.3)

5. Cooperate in identifying the parents of a child, establishing
paternity, and obtaining support unless he is a child.** (201.10)

The parent or caretaker/relative shall be eligible for AFDC unl ess one
of the exceptions specified in 302.6.D. or E. is applicable.
Eligibility of the caretaker/relative may exist even though:

1. The only eligible child in the home receives SSI. The SSI child
must neet all of the eligibility criteria listed in 201.1. A and
B. (school attendance) for the caretaker to be deternined eligible
for AFDC

2. The only eligible child in the home receives an adoption
assi stance paynent. Even though the child who receives an
adopti on assi stance paynment may not be eligible to have his needs
i ncluded in the AFDC grant anount, he is deened eligible for AFDC
for purposes of qualifying the caretaker-relative for AFDC. ***
(Refer to 302.6.C.6.)

3. The only eligible child in the home receives a federal, state, or
| ocal foster care mai ntenance payment. Even though the child who
receives a foster care nmaintenance paynent is not eligible to have
his needs included in the AFDC grant anmount, he is deened eligible
for AFDC for the purpose of qualifying the caretaker-relative for
AFDC. **** (Refer to 201.5.B. regarding ineligibility of the
natural parent or other caretaker-relative to receive AFDC for
this child in his prior hone.)

*

* %

* k *

*k kK

Code of Virginia, Section 63.1-105
Code of Virginia, Section 63.1-105.1
ACF, Region Ill, IM93-6
ACF- AT-94-5
AFDC Transmittal 95-3
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D. I MMUNI ZATI ONS - All applicants and recipients for TANF nust supply
verification that all otherwi se eligible children have received the
i mruni zations required by the Code of Virginia.* The agency nust inform
applicants of the imunization requirenment at initial application and nust
informrecipients on 7/1/95 on their first schedul ed redeterm nation after
7/1/95. The inmuni zati on schedule is established by the State Board of
Heal t h.

1.

ACTI ON AT FI RST REDETERM NATI ON OR TWELVE MONTHS AFTER NOTI FI CATI ON
- By the first redeterm nation or twelve nonths, whichever is |ater
after being informed of the imrunization requirenent, the recipient
must provide the followi ng or the worker must reduce the TANF grant:

a. Verification that the child has received all inmmunizations
appropriate to his age;

b. Verification that the child has received at | east one dose of
each of the required inmunizations as appropriate for the
child' s age and that the child's physician or the |oca
heal th departnent has prepared a plan for conpleting the
i mmuni zati ons. The plan needs only to indicate when future
i mmuni zations are due; or

cC. Verification that the child is exenpt.

ACTI ON AT SECOND REDETERM NATI ON AFTER NOTI FI CATION - At the second
redeternminati on and subsequent redeterninations after being inforned
of these requirenents, the recipient nust provide

verification of conpliance with the inmunization schedule or the
pl an prepared by the physician or health departnent, until the

child has received all required i mmuni zations. Failure to provide
the necessary verifications shall result in a grant reduction

ADDI NG A CHI LD TO THE ASSI STANCE UNI T AND TRANSFERS- VWhen a child
is added to the assistance unit, the eligibility worker nust advise
the parent/caretaker of the inmunization requirenent. The
parent/caretaker shall be allowed at |east twelve nmonths to provide
verification that the child has nmet the imunization requirenent.
As verification of imunizations is only required at
redeternination, sanctions shall not be inposed for such a child
until the first redetermination occurring at |east six nonths after
the child is added.

Exanpl e: On February 1, Ms. | reports a new child, Tom in the

assi stance unit. The worker advises Ms. | of the imrunization
requi renent for Tom On April 15, Ms. | has a redeterm nation
interview. No inmunization verification is required for Tom At
the next redeternmnation in March, Ms. | fails to provide

verification of Tom s i mruni zati ons. The grant is reduced for
April.

* 45 Code of Virginia, 63.2-603 TANF Transmittal 26
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For cases that are transferred, the receiving agency must ensure
that the recipient has been notified of the inmunization
requirenent. |If no notification has occurred, the eligibility
wor ker must advi se the recipient of the i munization requirenent.
The receiving agency shall not inpose an inmrunization sanction
unl ess the transferring locality initiated the sanction or the
receiving locality's redeterm nation occurs at |east six nonths
after notification of the requirenent.

4. VERI FI CATI ON - Workers should attenpt to use the AFDC Chil dhood
| mmuni zation Certification formwhenever possible to verify
recei pt of immunizations. Physicians or nedical personnel should
conplete this formindicating that the child is age appropriately
i muni zed, medically exenpt, or in the process of being brought up
to date.

If the client provides another formof verification that does not
clearly indicate whether or not the child has the required

i muni zations, the worker should seek assistance by contacting the
locality's I mmuni zation Action Plan coordinator at the Health
Department, or by calling the Bureau of |nmmunization hotline at 1-
800- 568- 1929.

5. EXEMPTIONS - If the eligible child nmeets any one of the follow ng
criteria, he is exenpt fromimunization verification requirenents:

a. The child is enrolled in school (public school, private or
parochi al school, or Head Start classes operated by the schoo
di vision), or has been enrolled in school up to grade six;

b. The child is enrolled in a licensed fanm|ly day home or a
licensed child day center

C. The parent of the child objects on the grounds that the
adm ni stration of immunizing agents conflicts with his
religious tenets or practices; or

d. The parent or guardian of the child presents a statenent
froma physician licensed to practice nedicine in Virginia
whi ch states that the physical condition of the child is
such that the adm nistration of one or nore of the required
i muni zi ng agents could be detrinmental to the health of the
child.

(1) If a child is exenmpt from neeting the imunization
requi renents under part d. above, then the caretaker/
relative shall provide the |ocal departnent of social
services with a plan devel oped by the child's
physician or the local health departnent for
conpl eting the imunizations.

(2) The caretaker/relative must verify conpliance with the
pl an for conpleting the i mmunizati ons at subsequent
redeterm nations of eligibility for AFDC until the child
has received all required i munizations. If a child is
not in conpliance with the plan for conpleting
i muni zations, the worker nust reduce the AFDC grant.

AFDC Transmittal 133
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6. AFDC GRANT REDUCTI ON - The worker nust reduce the AFDC grant for
failure to conmply with the inmunization requirement. However, the
wor ker rmust first identify and renove any barriers to accessing
i muni zati ons over which the agency has control before inmposing a
sancti on.

Failure to conply with the inmmunization requirenment shall result
in a reduction of the nmonthly AFDC anount by:

a. Fifty dollars for one child who fails to neet the
i muni zation requirenent; and

b. Twenty-five dollars for each additional child who fails to
nmeet the inmunization requirenent.

C. The worker nust inpose this reduction until the caretaker/-
relative provides verification to the |ocal departnent of
soci al services that the child is in conpliance with the
i muni zation requirenent. Upon receipt of verification that
a child has received all required verifications, the worker
must take action to end the grant reduction by the nmonth
followi ng the nonth in which the verification was received
if administratively possible.

Example: Ms. | is approved for AFDC in January and is
notified of the imunization requirenent at that tinme. At
the redeterm nation in June, Ms. | has not obtained any

i muni zations for her three children, John, Tom and M ke.
The grant is reduced for July by $100 ($50+$25+%$25). In
August she provides verification that John has received al

i mruni zati ons. The grant reduction is changed to $75
($50+$25) for Septenmber. In Cctober, M. | provides
verification that Mke is inmmunized. The grant reduction is
changed to $50 for Novenber. |In Decenber, Ms. | provides
verification that Tom has received required i nmuni zati ons.
The grant reduction is renmoved for January.

d. If this reduction results in an AFDC anmpbunt of zero, the |oca
agency nust consider the assistance unit AFDC recipients with
no payment. The case will remain open for Medicaid purposes.

7. AGENCY RESPONSI BI LI TIES - The | ocal agency has the responsibility
of :

a. Provi di ng assistance to the AFDC recipient in obtaining veri-

fication fromproviders if necessary and administratively
feasible. (Note: The Code of Virginia Section 32.1-46 states "A
physician or |ocal health departnment adninistering a vaccine
required by this sections shall provide to the person who pre-
sents the child for imunizations a certificate which shal
state the di seases for which the child has been inmunized, the
nunbers of doses given, the dates when adm nistered and any
further inmunizations indicated.")

b. Noti fying applicants and recipients of the inmunization
requi renents.

AFDC Transmittal 133



201.1

TANF MANUAL 4/ 05 Page 3a

*

An individual convicted in state or federal court of a felony offense
for possession, use, or distribution of a controlled substance is
ineligible to receive TANF. The applicant nust state, in witing,

whet her he or any other required nmenber of the assistance unit has been
convicted of such a crinme. This restriction shall not apply if the
conviction is for conduct occurring on or before August 22, 1996.*

An individual is ineligible if he is:

1. fleeing to avoid prosecution or custody for a felony under the
| aws of the place fromwhich the individual flees; (Note: To be
considered “fl eeing” an individual nmust have know edge of an
out standi ng warrant. An individual nust have an opportunity to
docunent that he has fulfilled the requirements of the warrant) or

2. fleeing to avoid confinenent after conviction for a fel ony under
the Iaws of the place fromwhich the individual flees; or
3. in violation of a condition of probation or parole inposed under

federal or state |aw. *

SI XTY (60) MONTH LIM T ON RECEI PT OF TANF - An assi stance unit that

i ncl udes an adult who has received 60 nonths of assistance under TANF as
defined below, is not eligible for assistance.* "An assistance unit

that includes an adult" neans an assistance unit where the adult's needs
are included in the grant or a case where the adult's needs are not
included in the grant but the adult is required to participate in VIEW
(See 901.2.) The 60 nonths of TANF eligibility is an accunul ated period
of time.

An assi stance unit in which a parent beconmes disabled after receipt of 60
nonths of TANF is not eligible for TANF

A rmonth in which an individual received TANF benefits in another state
counts toward the 60-nmonth limt. If an applicant states on the
application for TANF benefits that he received assi stance in anot her
state, the eligibility worker nmust verify any TANF nonths to be counted
by contacting the appropriate state and recordi ng those nonths in the
ADAPT system Note: The effective date for TANF inplenentation will
vary fromstate to state. Wen contacting other states to verify the
nunber of nonths al ready accrued, the worker should request the nunber
of nmonths counted by that state toward the 60-nonth linit. If contacted
by another state, the worker should provide the nunber of nonths

count abl e under Virginia s TANF program since February 1, 1997. The
following website identifies each state’'s contact person

htt p: // dpaweb. hss. st at e. ak. us/ trai ni ng/ map/ mapHTM.. ht m

The foll owing nonths of receipt of TANF in Virginia do not count toward
the 60 month limt:

1) Months in which no tinme is accrued on the assistance unit’'s VIEW
cl ock, including nonths that a client is in inactive status on the
first of the nonth;

2) Mont hs of receipt of Aid to Fanmilies with Dependent Children
(AFDC). Thus, nonths of financial assistance received in Virginia
prior to February 1, 1997 do not count;

3) Any nonths that an individual receives assistance as a mnor child
(not a caretaker);

Public Law 104-193 TANF Transnmittal 28
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4) Months during which the adult lived on an Indian reservation or in
an Alaskan Native village if, during the month;
(a) at least 1,000 individuals were living on the reservation or
in the village; and
(b) at least 50 per cent of the adults living on the reservation

or in the village were unemployed;

5) Months in which the case was a "control" case. (Petersburg,
Portsnouth, Prince WIlliam Wse, and Lynchburg were research sites
for the VIP evaluation. Cases in these localities were assigned a
research or control status.)

Exanple 1: dient noved to Virginia 7/10/00 and subsequently applied for
TANF. She indicated receipt of TANF in North Carolina approximately six
nonths prior to this application. EWcontacts the local agency in North
Carolina and verifies that client received TANF there from February 1999
t hrough January 2000. The EWwi || add February 1999 through January 2000
to the 60-nonth cl ock because these nmonths are on the client’s federa
60-nonth clock in that state.

Exanple 2: dient is participating in VIEWand her clock has run from
April 1999 through July 2000. On July 8, 2000 the VIEWworker placed the
client in inactive status. ESWplaces the client back in active status on
August 22, 2000. July will count as a nonth in the 24-nonth linmt.

August will not count because of the inactive status on the first of the
nonth. The count will resune with the nonth of Septenber.

Exanple 3: dient and her three children received 60 nonths of TANF, wth
the March 1, 2003 paynment. The TANF case was cl osed effective March 31
2003. On April 12, 2003 the client was incarcerated and her three
children noved in the grandnother’s household. The grandnot her needed
financial assistance and applied for TANF on May 1, 2003. The TANF
application for the three children was approved on June 14, 2003. The
children are eligible because they now live with an adult who is not

i ncluded in the grant and does not have a 60-nmonth clock. [|f the
grandnot her becones financially needy, applies for herself, and vol unteers
for VIEW the 60-nonth clock will begin to accrue.

Exanple 4: dient and her two children have received 60 nonths on her

60-nmonth clock as the result of federal clock nonths from another state
and/or VIEWnonths in Virginia. As long as the children renain in the

honme with this client, this famly of three have reached their lifetine
limt of TANF and will not be eligible again.

Exanple 5: The children in exanple #4 | eave the client’s hone and go to
live with their father. The father has not been on TANF or has been a
TANF/ VI EW r eci pi ent, but has |ess than 60-nmonths on his clock. The father
and children can receive TANF until he has reached his 60-nonth tine
[imt.

Exanple 6: The children in exanple #4 | eave the client’s hone and go to

l[ive with their grandmother. Gandnmother is not in the assistance unit.
She can receive TANF for the grandchildren

TANF Transnmittal 23
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Exanple 7: The children in exanple #4 | eave the client’s hone and go to
live with an aunt. The aunt applies for assistance and is in need and is
included in the assistance unit as caretaker. She is found eligible to
receive TANF for herself and the children. |If the aunt volunteers for
VIEW her 60-nonth clock will accrue until she reaches the 60-nmonth limt.

Exanple 8: Cdient receives TANF for herself and three children. The
client has cycled in and out of TANF/ VIEW and reaches her 24-nonth and 60-
nonth limts. |If the children go to live with their father or any
specified relative, no one can receive TANF for the children during the
two year period of ineligibility due to the VIEWIinmt.

201.2 ACE - The nonth, day, and year of the child' s birth nust be established
and evidence thereof entered in the eligibility case record, except that,
pendi ng the securing of such evidence, assistance nust not be denied an other-
wi se eligible child who is obviously under 12.

If the day and nmonth cannot be established, July 1 is assuned to be the
bi rt hdat e.

Continuing Eligibility*- The child is eligible until he reaches the age of 18.
He is eligible for the nonth in which his 18th birthday falls if he has not
attained the specified age on the first day of that nonth.

An 18 year old child nay be eligible if enrolled in a secondary school or
vocational /technical school of secondary equivalency if he is expected to

conpl ete the high school or vocational/technical programprior to or in the sane
nonth as his 19th birthday. The programis considered conpleted on the |ast day
of final exans or, if exans are not required, the |ast day of

* 45 CFR 233.39(B)(ii)
TANF Transmittal 23
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schedul ed cl asses. The child will be eligible for the nonth in which
conpl etion of the school program occurs; however, eligibility cannot be
ext ended past that month. The case record nust be well documented in this
ar ea.

201.3 SCHOOL ATTENDANCE* - To be eligible for assistance, children in the
assi stance unit under age 18, including mnor parents, nmust conply with the
conpul sory school attendance requirenment. A child will be considered as
nmeeting this requirenent until such time as the |local departnent of social
services receives notification that he is truant. A child who is 18 years old
nmeets the school attendance requirenment, regardl ess of actual attendance, as
long as he is enrolled and expected to conplete high school or an equival ent
program as stated in Section 201.2 above.

A Definition of Truancy - Truancy is defined as nonconpliance with State
conpul sory school attendance requirenents as determined by the |oca
school division. **

Local school boards may set additional rules deemed necessary to carry out
the intent of the compulsory attendance laws. Such rules may also be
applied by the local school division in identifying children who are
truant.

B. Notification of Truancy - When the local school division determines that a
child receiving TANF is truant, it will notify the local department of
social services.

School divisions will identify truant TANF recipients using one of the
following methods:

1. State Department of Social Services provides all local school
divisions with a list of all individuals ages five through 17. This
information is e-mailed to a designated contact person in each
school division monthly.

2. The local department of social services and local school division may
develop an alternate method (local option) for identifying TANF
children who are truant, provided the method is mutually acceptable.

Note: If the agency receives notification from a source other than the
school, such as the applicant/recipient, the agency must verify truancy
through the school.

C. Notifying the Applicant/Recipient of Truancy - The local department of social
services must do the following when notified by the school of truancy:

Notify the caretaker, in writing, of the truancy of a member of the
assistance unit. Exception: When the caretaker is a minor parent whose
TANF payments are made to a protective payee, the notice must be sent to
the protective payee.

Code of Virginia, Section 63.2-606
** Code of Virginia, Sections 22.1-254 et seq.

TANF Transmittal 22
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The notice mnmust include the follow ng:

1. that the truant recipient is in jeopardy of losing eligibility for
TANF benefits;

2. that the caretaker nmust contact the |local departnent within five
wor ki ng days of the notice to cooperate in devel oping a plan to achieve
conpliance with conpul sory school attendance |aws; and

3. that failure to contact the |ocal departnment may result in the truant
recipient's ineligibility for TANF due to noncooperation

Note: The "Advance Notice of Proposed Action" form must not be used to
meet this notification requirenment.

D. Devel opnent of and Cooperation with the Plan - |f the caretaker contacts the
agency, the agency is to work with himto establish a plan to resolve the
child' s truancy and to bring himinto conmpliance with school attendance |aws.

TANF Transnittal 26
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Each | ocal agency and | ocal school division shall nmutually develop a
nodel plan which the agency nust follow in devel opi ng individual case
pl ans. The nodel plan shall allow the school and | ocal agency
flexibility in fitting the plan to the truant child' s situation. The
nodel plan must include the foll ow ng:

1. a determination of the reason for non-attendance;

2. atine frame for achieving conpliance;

3. a schedul e of events which the caretaker agrees to conplete; and
4. what perfornmance constitutes conpliance.

The worker and caretaker, in consultation with the school, shall rmutually

devel op the individual case plan in accordance with the agency nodel. At
the tine the plan is devel oped, the worker nust explain to the caretaker
that failure to follow the plan will result in renoval of the truant

child due to noncooperation. The plan nmust be in witing, with a copy
given to the caretaker and a copy filed in the case record. Once

i mpl enent ed, the agency must verify that the caretaker is cooperating
with the plan. The truant individual neets the school attendance
requi renent during this tine provided the caretaker continues to
cooperate in meeting plan requirenents.

The | ocal agency nust determ ne what agency staff will be responsible for
establ i shing individual case plans and for verifying cooperation with the
pl ans. The |ocal agency must nonitor individual case plans to assure
consi stent application of the above guidelines.

Failure to Establish or Cooperate with the Plan -

1. If no response is received to the witten notice within five working
days as specified in Section 201.3 C, the |ocal departnent nust do
the foll ow ng:

a. make reasonable efforts to personally contact the
applicant/recipient. This may include a direct tel ephone
contact or a face-to-face contact to explain the requirenent to
develop a plan to return the child to school and the result of
not cooperating with the requirement. The case record nust be
docunented as to the agency's attenpts to contact the
applicant/recipient; and

b. if, after reasonable efforts, the local departnent is unable to
make personal contact, the |ocal departnent nust mail an
"Advance Notice of Proposed Action" to the caretaker advising
himthat the truant child will be ineligible for AFDC benefits
if the caretaker fails to contact the agency to develop a plan
to return the child to school

2. If the caretaker responds to the witten notice specified in Section
201.3 C or to the personal contact, but fails to cooperate in
devel opi ng or conplying with the plan, the agency nust take action
effective the next month, if administratively possible, to renove the
truant recipient fromthe grant due to noncooperation

TANF Transnmittal 21
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The child's failure or refusal to cooperate with the plan is
consi dered noncooperation by the caretaker, as the caretaker is
responsi ble for the child' s actions.

F. Rei nst at ement Fol | owi ng Noncooperation in Establishing or Follow ng the
Plan - The child's needs are to be reinstated once the agency has
verified that the caretaker is again cooperating. |If noncooperation
occurred in relation to devel opment of the plan, devel opnent of the plan
nmust be conpleted for cooperation to exist. |If noncooperation occurred in
followi ng the plan once devel oped, the caretaker nust denonstrate her
cooperation before the child s needs can be reinstated. The child' s needs
nmust be added to the grant effective the nonth following the nonth in
whi ch cooperation occurs. If the caretaker contacts the agency prior to
the actual removal of the child and cooperates in devel oping the plan,
the child s needs will not be renpbved fromthe grant.

G Truant Applicants - During the application process, if the assistance
unit nenber is truant, the local departnent nust do the follow ng:

1. notify the applicant of the requirements listed in Section 201.3 C

2. al l ow the applicant an opportunity to conply with the schoo
attendance requi renment during the 30-day processing period by
either enrolling the child or by cooperating with the agency in
establishing a plan for conpliance; and

3. notify the applicant of the child' s eligibility or ineligibility on
the "Notice of Action" formwhen action is taken on the
application.

H. Notification of Court Conviction and Subsequent Reinstatenent - |f the
agency receives notification that a court has found a nenber of the
assistance unit guilty of a violation of conpul sory school attendance
laws, the eligibility worker must renpve the truant recipient fromthe
grant effective the following nonth, if admnistratively possible.

The child will remain ineligible until the caretaker notifies the |ocal
agency, and the agency verifies through the school division, that the
child is no longer truant. The child' s needs nust be added to the grant
effective the nmonth following the nonth in which conpliance was achi eved.

l. Children in Job Corps - The Job Corps Programis an alternative education
program whi ch neets conpul sory school attendance requirenents. A child
who is in the Job Corps is considered to be in conpliance with schoo
attendance requirements without regard to actual attendance records.

J. Conpul sory School Attendance Requirenents Applicable to SSI Children -
The school attendance requirenent applies to an SSI child only when the
SSI child is the only eligible child in the assistance unit. In such
cases, the eligibility of the case is based upon the child' s neeting AFDC
eligibility requirements, including school attendance. The requirenment
does not apply to other SSI children in the hone.
If the SSI child who is the only eligible child does not neet the schoo
attendance requirement, the case is ineligible.
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K. Children Excused by the Local School Board* - Children may be excused
from school attendance by the | ocal school board.

1

Chil dren excused for the reasons below are not truant and no further
action is required:

a. children who are home school ed or tutored by someone ot her
than the parent;

b. chil dren whose parents are conscientiously opposed to
attendance at school for religious reasons;

C. chil dren whose parents are opposed to attendance at school for
health or safety reasons; and

d. children age five who will not reach their sixth birthday
until after September 30 of the school year, whose parent or
guardi an notifies the school board that he does not w sh the
child to attend school until the followi ng year because the
child is not mentally, physically, or enotionally prepared to
attend school

The agency nust explore the availability of alternate progranms for
children excused for the follow ng reasons:

a. children in violation of school board policies, including
weapons, al cohol or drugs charges, or intentional injury to
anot her person; and

b. chil dren who cannot benefit from education at the school

If a programis located in which the child can participate, a plan
nmust be developed. |If no programis avail able or appropriate, the
child is not truant and nmust not have his needs renoved fromthe
grant.

* Code of Virginia, Section 22.1-257
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201.4 DEPRI VATI ON OF PARENTAL SUPPORT OR CARE - Repeal ed effective July 1,
1999.

201.5 LIVING ARRANGEMENTS - The child nmust be living with a parent or other
specified relative (Subsection A, below) in a residence maintained as a home
(Subsection B., below) by one or nore such relatives. For TANF-UP, both natura
or adoptive parents of at |east one child nmust be living in the home. (Refer to
701.2.)

Exception: Under certain prescribed conditions, an otherwi se eligible child may
receive TANF while in foster care, as provided in the Title IV-E Eligibility
Manual and Subsection B., below, such as during a trial visit.

A Specified Relatives - The relative with whomthe child is living, who is
designated as the caretaker, nmust be a relative by blood, marriage, or
adoption. Relationships by marriage exi st even after the marriage has been
term nated by death or divorce.

Nei t her severance of parental rights nor adoption is considered to

term nate the relationship to biological relatives. Therefore, biologica
rel ati ves may receive assistance for soneone who has been adopted, when
there is no other relative by adoption in the hone to receive assistance
on the individual's behal f. However, this provision does not require

i ndi vi dual s who have been adopted to be included in the assistance unit of
t he biol ogical relative and his/her children

Exampl e 1: Jane Doe had two children who were adopted by Jane's parents.
Jane's parents died |l eaving their adopted children in the care of Jane.
Jane is considered a biological relative for TANF purposes and can receive
assistance for the two children, however, they are not to be included in

t he sane assistance unit as any other children Jane may have since she has
no |l egal responsibility for these children

Example 2: Mary Snmith's child, Mchael, was adopted by a famly friend.
VWhen M chael's adoptive parent died, there was no other relative to care
for him Mchael went to live with Mary. Since Mary and M chael are
biologically related, she can receive assistance for him However, M chael
is not to be included in the sane assistance unit as any other children
Mary may have.

Docunment ati on of how each child is related to the caretaker nust be secured

for each relationship that Iinks the child to the caretaker, using nethods
in Procedures Section | D. 1.
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B. Living in a Home* - A home is the famly setting maintained or in the
process of being established by the specified relative, as evidenced by
the presence of the child. A hone exists even though the child or
relative is tenporarily absent fromthe customary fanmly setting. The
rel ati ve may be absent for reasons such as hospitalization, education or
training, a vacation, or a visit. A parent that is absent fromthe hone
due to active duty in the uniformed services is considered living in the
hone. The child may be absent as |ong as the absence does not exceed 60
consecutive days, unless good cause exists. Additionally, a home may
exi st in situations where the assistance unit |acks a fixed hone address
or is otherw se considered honel ess.

1. A child that has been, or is expected by the caretaker to be, absent
fromthe hone for a period of 60 consecutive days is ineligible for
TANF. Exception: |If the child is absent for |onger than 60
consecutive days, the child may retain eligibility if good cause for
t he absence exists, such as hospitalization, education or training,
a vacation, or a visit.

Note: The child can be eligible in another assistance unit.
2. The caretaker nust report to the | ocal agency after it becones clear

to the caretaker that the mnor child will be absent fromthe hone
for 60 consecutive days. (Refer to Section 401.2.B.2.a.3.)

3. If the caretaker fails to report the change within the required tine
frame as described above, the caretaker is ineligible. The caretaker
wWill remain ineligible until the child returns to the home or there is

a break in assistance.

C. Living with a Specified Relative for a Part of Each Month - Exanpl es of
this include joint custody situations in which the child is with the TANF
applicant/recipient one night a week, weekends only, every other week,

i nfornal arrangenments made by the child' s parents, or a vacation or visit
to the applicant/recipient’s home. The “living with” evaluation requires
an eval uati on of both presence in the hone and responsibility for care and
control of the child while in the hone.

The “living with” determination is nade by the |ocal departnment of socia
services (LDSS) on a case-by-case basis using information obtained from
i ndi vi dual s outside the hone:

. about the child s entry into the client’s hone;

. extent of responsibilities the applicant/recipient will exercise
while the child is in the hone; and

. the applicant/recipient’s responsibility to maintain a home and neet
t he basi c day-to-day needs of the child should be included in the
eval uati on.

* Public Law 104-193 TANF Transmittal 28
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The nunber of days per nonth the child will be in the hone is not, by
itself, a determ nant of the “living with” status. Because each situation
is different, TANF policy does not require the child to be in the home for
a set nunber of days per nonth to be eligible. However, the nunber of days
the child is in the hone is a factor to be considered in reaching a fina
deci si on.

I ndi vi dual s who should be contacted to determine the living arrangenents
and responsibilities of the applicant/recipient for the child include, but
are not limted to

. The parent or other individual with whomthe child previously
resided, or in the case of shared custody, the alternate parent or
caretaker with whomthe child will reside during the portion of the
month the child is not in the client’s hone;

. Q her individuals, such as famly nenbers or friends, who are
know edgeabl e of the child s circunstances; and

. O her agencies or entities, such as the school the child attends or
will attend, the child s day care provider, physician, service
provider, or other individual who knows the famly or maintains
i nformation identifying emergency contact persons.

The eval uati on should al so include an eval uation of the
applicant/recipient’s authority to act in energencies, e.g., a

nmedi cal emergency. In situations where the parents have joint
custody, the agency should exam ne the court order to better
understand the responsibilities of each parent. The “living with”
evaluation is also inportant because of the inmpact it can have on
the parent who will be obligated to repay the debt to the state for
assi stance received by the assistance unit.

The LDSS shoul d apply the “prudent person rule” (i.e, the worker
must determ ne what is reasonabl e based on experience, know edge of
the program logic.) in reaching a decision. Not all situations
where the child is in the home for a portion of the nmonth will neet
the “living with” requirenent. The worker must docunment the case
record as to his findings and the decision made to include or
exclude the child fromthe assistance unit. It is very inportant
that the LDSS conplete a thorough evaluation of the circunmstances of
the change in the child s residence and the caretaker’s
responsibility for the child. The decision made by the LDSS will be
subject to reviewif a fair hearing is requested.
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A child living with his parent(s) may be eligible for TANF even though
custody is held by the social services departnment, if all other
eligibility factors for TANF are net. Wen living with a relative of a
speci fied degree other than a parent, a child will be eligible for TANF
if he/she is not eligible for AFDC-FC and all other factors for TANF
eligibility are met. Refer to AFDC FC Manual, Section 202.3. A If
eligible for AFDC-FC, the child is not eligible for TANF

It should be noted that for TANF eligibility purposes a child can only
have one hone, as defined above in this section. Therefore, if the
caretaker/ relative qualifies for TANF because of the presence in the
hone of a child who receives a foster care mai ntenance paynent, the child
cannot al so be considered to be "tenporarily absent” fromhis or her
prior home with a parent or other caretaker/relative, thereby also
qual i fying such relative for a TANF paynent.

The case record nust be documented relative to the [ ocal agency's finding
that the child is living in the hone.

A child may not be denied TANF, either initially or subsequently, on the
basis that the home is considered "unsuitable" because of conditions

exi sting in the home, unless provision is otherwise made for his adequate
care and assistance.* |If such conditions appear to exist, referral for
protective services nust be nade.

C. M nor Parent Residency Requirenment ** - A minor parent is an individua
under 18 years of age who is the natural parent of the child. A mnor
parent and the dependent child in her care must reside in the hone nain-
tai ned by her parent or person standing in |oco parentis, unless she
nmeets an exception. ("In loco parentis" nmeans a specified relative (see
201.5A) the legal guardian of a mnor child, or a person 21 years of age
or older who is standing in place of the parent.) M nor applicants mnust
be i nformed about the residency requirenent at the time of application
If the minor cannot make arrangenents to live in the hone of a parent or
person standing in |loco parentis within the standard 45 day processing
time, and does not neet an exception, then the worker must deny the
application.

The priority order for living arrangenents of all mnor parents is the
following: with a parent, with a specified relative, with a |ega
guardi an, or with a person 21 years of age or older who is standing in

pl ace of the parent. |If the m nor parent does not reside with her

parent, the |ocal agency shall consider this priority order by
encouragi ng the mnor to nove, when a nore appropriate placenment is found
in a higher priority level. |If the mnor parent does not live with her
parent (s) and the | ocal agency determines that living with the parent(s)
is nmore appropriate, the worker must make reasonable efforts to advi se
the parent(s) of their legal responsibility for the mnor parent.

Exanmple 1: Sue is a mnor parent living with her daughter in the home of
her grandnother. Sue states she does not |ike her nmother's rules. Sue's
grandnmot her does not make Sue attend school and does not inmpose a curfew.
Sue's ot her provides appropriate supervision. The agency encourages Sue
to move in with her nother to receive TANF, and sends a letter to Sue's
not her advi sing her of her legal responsibility for Sue.

* 45 CFR 233.90(b)
** Section 63.1-105.6, Code of Virginia TANF Transmittal 10
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Exceptions - The mnor parent residency requirenment shall not apply
if one of the follow ng situations exists:

a.

b

The mi nor parent is married;

The m nor parent has no parent or person standing in |oco
parentis who is |iving;

The m nor parent has no parent or person standing in |oco
parentis whose whereabouts are known; or

The physical or enptional health or safety of the m nor parent
or his dependent child would be jeopardized if the m nor
parent and dependent lived in the sane residence with the

m nor parent's parent or person standing in |loco parentis.
Such a claimshall be corroborated by clear and convincing

evi dence fromcourt, medical, crimnal, child protective

servi ces, psychol ogical or |aw enforcenment records.

If the minor parent nmeets an exception, then AFDC is to be
approved (if otherw se eligible).

Locating Adult-Supervised Living Arrangenents - If the mnor
parent neets an exception b through d above and no parent or
person standing in | oco parentis is available, the |oca
department of social services nust assist the nminor parent in
| ocating an adult-supervi sed supportive living arrangenent.
This is to be done by determining, with the m nor parent, why
she does not live with a parent or person standing in | oco
parentis and what her needs are. The |ocal agency mnust
attenpt to find an appropriate adult-supervi sed supportive
living arrangenent such as, but not limted to, a group homne.

VWhen an appropriate adult-supervised supportive living
arrangenent is located, the nminor parent and child shall be
required to live there to continue receiving AFDC. The worker
must give the minor parent 30 days advance notice to nmove. |If
the m nor parent fails or refuses to nove to the adult-
supervised living arrangenent in the 30 day tinme period, the
wor ker mnust cl ose the case.

Exanple: Maybelle is a teen parent who noved in with her
grandnot her after her parents died. Wen Maybelle's
grandnot her di ed, she did not know where any other relatives
lived, and now |lives alone with her child. The agency
approved the case for AFDC and began the search to | ocate an
adul t - supervised |iving arrangenent.
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3. Protective Paynment - Wien a m nor parent and her dependent child are
required to live with the mnor parent's parent or person standing
in loco parentis, then TANF nust be paid in the formof a protective
paynment to the parent or person standing in |oco parentis. (See
502. 7).

201.6 RESIDENCE - Federal regulations* require that a child be considered a
resident of the state in which he is living, other than on a tenporary basis,
regardl ess of the reason for which he entered the state or the residence of
his parents. A caretaker is a resident of the state in which he is living
even though he may be honel ess or may have entered the state seeking

enpl oyment or with a job commitnment as |long as he, or the child, is not

recei ving assi stance from another state. Tenporary absence fromthe state,
wi th subsequent return to the state or intent to return does not affect
eligibility.

Resi dence nust be verified except in unusual cases, such as honel ess
assistance units, mgrant farm worker assistance units or assistance units
newy arrived in a locality, where verification of residence cannot reasonably
be acconplished. Verification of residence should be acconplished to the
extent possible in conjunction with the verification of other TANF
information. |If verification cannot be acconplished in conjunction with the
verification of other information the worker can use a collateral contact or
other readily avail abl e docunentary evidence, such as statenents from nigrant
service agencies, letters fromthe people with whomthe assistance unit is
stayi ng, hotel check-in receipts, day care enrollnment fornms and health clinic
records for the family. Any docunent or collateral contact which reasonably
establ i shes the applicant/recipient’s residence nust be accepted and no

requi renent for a specific type of verification may be inposed.

Continuing Eligibility - If a person receiving TANF noves to make his hone in
anot her state, eligibility for TANF in Virginia no | onger exists.

* 45 CFR 233. 40
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201.7 CITIZENSH P AND ALI ENAGE - Federal |aw requires anyone whose needs are
considered in determning the amount of assistance for TANF to be a citizen of
the United States or an eligible alien.

A. Citizenshi p/ Ali enage St at us

1. Ctizenship - An individual is a US. citizen if he is:
a. born in the United States, regardl ess of the citizenship of

his parents; or

b. born outside the United States of U S. citizen parents (the
not her if born out of wedl ock); or

C. born outside the United States of alien parents and has been
naturalized as a U.S. citizen. A child born outside the
United States of alien parents automatically becones a citizen
after birth if his parents (the nother if born out of wedl ock)
are naturalized before he becones 16 years of age.

2. Alienage - An alien nmust be a qualified alien as defined bel ow or
neet the exception in d.3) below |If the alien does not neet the
definition of a qualified alien or the exception, he does not neet
the alienage requirenent. |If he neets the definition of a qualified
alien, he must then be evaluated in accordance with b., c., and d.1)
and d.2) below, depending on the date he entered the U S

a. "Qualified alien" is defined as:

1) an alien lawfully admtted for pernanent residence under
the I'mmigration and Nationality Act (INA);

2) an alien granted asylum under Section 208 of the | NA

3) a refugee adnmitted to the U. S. under Section 207 of the
INA, or an alien who is admtted to the U S. as an
Anmer asi an i nmi grant pursuant to section 584 of the
Forei gn Operations, Export Financing, and Rel ated
Progranms Appropriations Act of 1988 (as contained in
section 101(e) of Public Law 100-202 and amended by the
9th proviso under M GRATI ON AND REFUGEE ASSI STANCE in
title Il of the Foreign Operations, Export Financing, and
Rel at ed Progranms Appropriations Act, 1989, Public Law
100- 461, as anended),** or an alien who is a victim of
human trafficking.

4) an alien paroled into the U S. under Section 212(d)(5) of
the INA for a period of at |east one year;

5) an alien whose deportation is being wthheld under
Section 243(h) of the INA (as in effect prior to April 1,
1997) or section 241(b)(3) of the INA (as anended by
section 305(a) of division C of Public Law 104-208);**

* Public Law 104-193
** Public Law 105-33 TANF Transmittal 25
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6) an alien granted conditional entry pursuant to Section
203(a)(7) of the INA as in effect prior to April 1, 1980;

7) an alien, and/or alien parent of battered children and/or
an alien child of a battered parent who is battered or
subjected to extrenme cruelty while in the U S. as defined
in Procedures Section |.F.2;* or

8) an alien who is a Cuban or Haitian entrant as defined in
section 501(e) of the Refugee Education Assistance Act of
1980. *

Note: The State assists qualified aliens to the full extent

permtted by federal [aw **

b. If the qualified alien entered the U.S. prior to August 22,
1996, he is an eligible alien for TANF purposes.

C. If the qualified alien entered the U S. on or after August 22,
1996, he is ineligible for assistance for five years fromthe
date of entry, unless he is:

1) an alien granted asyl um under section 208 of the | NA

2) an alien admitted to the U S. as a refugee under section
207 of the INA, or an alien adnmitted as an Amerasi an
i mm grant pursuant to section 584 of the Foreign
Operations, Export Financing, and Rel ated Prograns
Appropriations Act of 1988 (as contained in section
101(e) of Public Law 100-202 and anended by the 9th
provi so under M GRATI ON AND REFUGEE ASSI STANCE in title
Il of the Foreign Operations, Export Financing, and
Rel at ed Prograns Appropriations Act, 1989, Public Law
100- 461, as anended);*

3) an alien whose deportation is being wthheld under
Section 243(h) of the INA (as in effect inmediately
before the effective date of section 307 of division C of
Public Law 104-208) or section 241(b)(3) of the INA (as
amended by section 305(a) of division C of Public Law
104- 208); or

4) an alien who is a Cuban-Haitian entrant as defined in
section 501(e) of the Refugee Education Assistance Act of
1980. *

d. Exception for Veterans and Persons on Active Duty and Their

Relatives - An alien lawfully residing in the state (not here
illegally) meets the alienage requirement regardl ess of the
date of entry into the U S., provided he is:

1) a qualified alien and is a veteran di scharged honorably
and not on account of alienage and who has served a
m ni mum of 24 nonths or the period for which the person
was called to

* Public Law 105-33
** 1997 Acts of Assenbly
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active duty. "Veteran" also includes persons who served
in the Philippine Conmonwealth Army during World War |
or as Philippine Scouts follow ng the war;*

2) a qualified alien and is on active duty (other than
active duty for training) in the Armed Forces of the
United States; or

3) t he spouse or unnmarried dependent child of an individua
(not deceased) described in 1) or 2) above, or the
surviving spouse of an individual (deceased) described in
1) or 2) above, provided the surviving spouse has not
remarried and was married to the deceased veteran

(a) before the end of a 15-year period followi ng the end
of the period of mlitary service in which the
injury or disease causing the death of the veteran
was i ncurred or aggravated; or

(b) for one year or nore; or

(c) any period of tine if a child was born of the
marriage or was born to them before the marriage. *

The spouse or unmarried dependent child is not
required to be a qualified alien

3. Verification of inmmgration status is required at application
redeterm nation, and as individuals are added, using U.S.
Citizenship and Imrigration Services (USCIS) docunents provided by
the alien or, if the individual is a victimof human trafficking,
usi ng docunentation fromthe federal Ofice of Refugee Resettlenent.
If an applicant/recipient's alien status changes or an individua
who was an alien becones a U.S. citizen, his eligibility for
assi stance nmust be eval uated under the new status unl ess otherw se
stated in policy or procedures. See Procedures Section | to
determ ne alien status and eligibility.

If an alien presents expired docunents as evi dence of his
immgration status, refer the alien to the local USCIS office to

obt ai n docunentation of status. In unusual cases involving aliens
who have physical or nental disabilities that limt their ability to
obtain or provide the required evidence, the worker should nake
every effort to assist the individual to obtain the required
evidence. |If the alien can provide an alien registration nunber,
the worker should file a Form G 845 and Suppl enent, along with the
alien registration nunmber and a copy of any expired USCI S docunent
presented with the local USCIS office to verify status.

B. Sponsored Ali ens

Aliens may be sponsored by either an individual or an agency/organi zation.
Sponsorship satisfies a requirenment of the USCI S that an individua
petitioning to come to the U S. is not likely to becone a "public charge.

* Public Law 105-33 TANF Transnmittal 25
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1. Agency/ Organi zati on Sponsor - |If sponsored by an agency/organi zati on
eligibility for TANF does not exist for the first three years of U S
resi dence unl ess the agency/organi zati on no | onger exists or is
financially unable to provide support.

Certain Soviet Jewi sh refugees have been admitted to the United States
under a Menorandum of Understandi ng (MOU) between the U.S. Departnent
of State and two private Jew sh agencies, the Council of Jew sh Aid
and the Hebrew Imm grant Aid Society. The MOU states that the
sponsoring agency will ensure that these refugees do not require cash,
nmedi cal or food stanp assistance for two years after their adm ssion
to the U S. Refugees admtted under MOU will possess USCI'S Arrival -
Departure Records (1-94) which contain the follow ng statenent:

"This refugee is sponsored by the Hebrew I nmm grant Aid Society and
(name of local Jewi sh organization). Private resources are

avail able. |If assistance is sought, please call (name of |oca
Jewi sh agency) at (phone nunber).™

The sponsorship statement is to be regarded by the worker as a | ead
that other income and resources nmay be available to neet the
refugee's needs. The sponsoring agency nust be contacted to
determ ne the actual availability of any income and/or resources and
use such verified information in the determi nation of the unit's
eligibility. It is not, however, appropriate to deny an application
for assistance solely on the basis of the sponsorship statenment on
the refugee's |-94.

2. | ndi vi dual Sponsor - Individuals who petition USCIS to becone a
sponsor of an alien must execute an affidavit of support. In sone
situations, an alien may be sponsored by nore than one individual
Refer to Section 305.4.D. regardi ng sponsor deening requirenents.

Declaration of Ctizenship or Alien Status

As a condition of eligibility, all TANF applicants/recipients shal

provi de, or have provided on their behalf, a signed statenent attesting,
under penalty of perjury, to their citizenship or alien status.* An
applicant/recipient age 18 or ol der nmust sign the declaration for al
assi stance unit nmenbers. In the absence of an adult in the assistance
unit, the applicant will sign for all unit menbers.

The declaration is to be obtained at the tinme of application or when a new
menber is requested/required to be in the unit. Exception: A witten
decl arati on on behalf of a newborn should be obtained at the tine the
child is requested/required to be included in the assistance unit. The

*

Soci al Security Act, Section 1137(d) (1)
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witten declaration nmust be provided by the next eligibility

determ nation if not obtained at the tine the child is added to the
assistance unit. Verification of the newborn's citizenship or alien
status cannot be postponed until the next eligibility determn nation

The decl aration requirenent is met when the applicant/recipient conpletes
and signs the "Application for Benefits" or "Eligibility Review - Part A"
form as applicable.

Any menber for whomthe citizenship or alien status declaration
requi renent has not been mnet:

1. shall not be included in the assistance unit;
2. if required to be in the assistance unit, the inconme and resources
of the person will be considered available to the assistance unit as

indicated in Sections 303.3.E. and F. and 305.4.E.1l.e

Systematic Alien Verification for Entitlenents (SAVE) Program

1. The Imm grati on Reformand Control Act of 1986 (I RCA), requires the
verification of the inmgration status of aliens applying for
certain types of benefits, including TANF. Local agencies should
not use the SAVE systemto confirmthe status of human trafficking
victinse since their status is verified by the federal Ofice of
Ref ugee Resettl ement.

2. Aliens, except victims of human trafficking, must submt
docunentation of their imrgration status before eligibility can be
determ ned. (Refer to Procedures, Section |I.F.2. which outlines the
categories of eligible aliens.) Once docunmentation has been
provi ded, the agency must deternmine the validity of the
docunent ati on by conparing the alien information with current
imm gration records maintained by USCIS. This is acconplished
t hrough the Systematic Alien Verification for Entitlenents (SAVE)
Program and is intended to prevent the issuance of benefits to
ineligible aliens.* SAVE verification nust be initiated prior to
case approval or action to add a person

Verification is obtained through two processes:

a. Primary verification - a direct access to USCIS files via
t el ephone or personal conputer

b. Secondary verification — a manual procedure conpleted in
addition to primary verification via the Document Verification
Request, Form G 845, and Docunent Verification Request
Suppl enent, G 845 Supplement. (Refer to Appendix V to Section
201, pages 3 — 6.) Certain situations may arise where it my
not be possible to access primary verification and secondary
verification nust be accessed or additional information is
needed that can only be obtained through the secondary
procedure. These situations are addressed in Section
201.7.D.4.

*

Publ i ¢ Law 99-603, Section 121 TANF Transmittal 25
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Once verification has been obtai ned through SAVE, aliens wth
per manent resident status will no | onger be subject to the SAVE
process. Aliens with tenmporary or conditional status will be

subj ect to SAVE when their tenporary status expires.

3. Primary Verification

Primary verification is the automated nethod of accessing the Alien
Status Verification Index (ASVI), the USC S database. The autonated
access to ASVI nust be attenpted before attenpting the manual
paper-trail method of secondary verification. However, there are
some specific instances when the secondary nethod nust be used

wi thout attenpting to access the USCI S dat abase. These reasons are
listed in the Secondary Verification section

SAVE is accessible through the seven, eight, or nine-digit Alien
Regi stration Nunber (A-Number) which should be displayed on the
alien's USCI S docunments. SAVE is accessible either directly through
the I ocal agency or through regional office contact.

A total of nine digits nmust always be used when keying the A-Nunber
to access the USCIS database. A zero is to be substituted for the
letter "A" in eight-digit A-Nunmbers, and two zeros nmust precede a
seven-di git nunber. When the A-Number is nine digits, onit the "A"
and enter the nine-digit number.

I nformati on obt ai ned t hrough SAVE nust be conpared with the origina
i mm gration docunment. If discrepancies are noted, the secondary
verification process nust be initiated. No negative action may be
taken on the basis of the automated verification only.

4. Secondary Verification

In sone instances verification of the alien status may not be
conpl eted through the automated/ primary system Secondary verifi -
cation will be required in the follow ng situations:

a. Primary verification generates the message "Institute
Secondary Verification" or "No File Found;"

b. Di screpancies are reveal ed when conparing primary verification
to the original inmgration docunent or the primry
verification does not clearly indicate whether the individua
is aqualified alien;

C. | mmi gration docunents have no Alien Registration Nunmber (A-
Nunber) or docunents presented are not identified in
Procedures, Section |.F. 2;

d. | mmi gration docunents contain an A-Nunber in the A60 000 000
or A80 000 000 seri es;
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e. The docunment presented is a USCI S fee receipt;

f. The docunment presented is a foreign passport and/or |-94 that
i s endorsed "Processed for |-551, Tenporary Evidence of Lawful
Per manent Resi dence,” and the passport and/or 1-94 is over one
year ol d.

g. Any of the items presented as docunentati on appears to be
counterfeit or altered.

h. The document presented is a USCIS receipt indicating the alien
has applied for a replacenent docunent for one of the
qualified alien statuses.

i Addi tional information is needed regardi ng sponsorshi p status,
i ncl udi ng whet her the affidavit of support executed is a
"213A" affidavit and the nane and address of the sponsor(s).

j- Documentation is needed to substantiate status as a victim of
abuse.

k. Docurmentation is needed to verify U S. citizenship

l. The docunments presented are expired and the alien has a
physical or nmental disability that precludes obtaining new
docunments fromthe local USCIS office.

5. Secondary Verification Procedures

a.

Once the requirenment to obtain secondary verification is
determ ned, the agency must initiate the request within 10
wor k days. Conplete the top portion of the USCIS Form G 845,
Docurent Verification Request and the Document Verification
Request Suppl ement (G 845 Suppl ement). Separate forns must be
conpleted for each alien. A copy of the forms is included in
Appendix V, pages 3 - 6, to Section 201. Note: The G 845
Suppl emrent may only be used in conjunction with the Form G
845, not separately.

St apl e readabl e copies (front and back) of origina

i mm gration docunments to the upper left corner of Form G 845.
Copi es of other docunents used to nmake the initial alien
status determ nation nust also be submtted. O her
docunent ati on could include marriage records or court
docunents that indicate the identity or inmgration status of
t he hol der.

Retain a copy of the conpleted G 845 and G 845 Suppl enment in
the case record. Mail the G 845 and G 845 Suppl enent to the
appropriate USCI S office, indicating “Attention: |nmgration
Status Verifier” on the envel ope.

uscl s uscl S
4420 North Fairfax Dr. (or) Nor f ol k Conmer ce Park
Arlington, VA 22203 5280 Henneman Drive

Nor f ol k, VA 23513
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Refer to the listing of localities in Appendix V to Section
201, pages 1 and 2 to determine the appropriate office. Do
not send bul k mailings.
d. VWil e awai ting the secondary verification fromUSC'S, do not
t ake any negative action agai nst the case or individual on the
basi s of alien status.
e. Upon recei pt of the G 845 and G 845 Suppl ement, conpare the

information with the case record. |If eligibility of the alien
is confirmed, the verification fromUSCI S nust be filed in the
case record with the current application. Timely notice mnust
be given to delete the individual fromthe TANF assi stance
unit if verification proves an individual's ineligibility.
Additionally, if the secondary verification reveals the

i ndividual is not an eligible alien, an overpaynent has
occurred which nust be recouped/recovered per 503. 8.
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201.8 SOCI AL SECURI TY ACCOUNT NUMBER (SSN) - As a condition of eligibility,
each applicant is required to provide an SSN or show proof of application for
a Social Security nunber for each person for whom assistance is requested. An
applicant must neet this condition prior to approval of the case. Only those
nmenbers of the assistance unit who have net this condition are to be approved
for TANF. The agency nust refer each applicant/recipient who does not have an
SSN or cannot provide proof of application for an SSNto the Social Security
Adm nistration (SSA) D strict Ofice. The agency must al so discuss with the
applicant the types of evidence of age, identity, and U S. citizenship or
alien status docunments which the SSAwll require prior to issuing an SSN

A bt aining a Social Security Nunber - For those individuals who provide
SSNs prior to approval or at any other tine the agency shall record the
SSN i n ADAPT and the State Verification and Exchange System (SVES)
according to 201.8 E. The agency, however shall not delay approval of an
otherwi se eligible assistance unit solely to verify a social security
nunber even if the 30 day processing period has not expired. As soon as
all other steps necessary to approve an application are conpleted except
for verification of the social security nunber the agency shall approve
t he application.

For those individuals who do not have an SSN, who do not know if they
have a nunber, are unable to find a nunmber and therefore cannot provide
a nunber, or whose nunber appears to be questionable, the agency wll
direct the assistance unit to submt form SS-5, Application for Social
Security Number to the Social Security Adnministration (SSA). The agency
must advi se the assistance unit where to file the application for an SSN
and di scuss what evidence the assistance unit will need to obtain a SSN

Evi dence needed includes a U. S. public record of birth established
before age five or other verification of birth, such as religious
records whose validity is not questionable, or hospital records, if they
can be verified by the SSA. Wiile religious and hospital records wll
entitle the individual to an SSN, further proof of birth is required by
the SSA to establish eligibility for Social Security benefits.

The agency shall advise the assistance unit that proof of the
application for an SSN from SSA will be required prior to approval and
suggest that the assistance unit nmenber asks the SSA for proof of the
application for an SSN. SSA has a form SSA-5028, Receipt for Application
for a Social Security Nunber for this purpose. Local agencies may also
devise their own formfor this purpose; however, these nust receive the
approval of the Regional TANF Specialist.

B. Assi stance to Newborns - For each infant added to an active case, the
reci pi ent nust begin the process of obtaining a SSN. The SSN does not
have to be provided prior to adding the infant to the assistance unit.

If the assistance unit is unable to provide proof of application for the
nunber for a newborn when the child is first added to the case, the
car et aker must provide the nunber or proof of application at its next
renewal or within six nmonths, whichever is later. If the assistance unit
is unable to provide the nunber or proof of application within the tinme
al | owed, the agency nust determine If good cause provisions exist.
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C. Failure to Conply - In instances where the recipient refuses to furnish
an SSN or application for an SSN for anyone for whom assi stance is
requested or received, assistance is termnated for that individual. To

determine if the recipient is refusing to provide the needed information
t he reci pient nust be given the opportunity to cooperate, and mnust
clearly denmonstrate that he/she will not obtain the necessary

i nformation.

D. Determ ning Good Cause - In determining if good cause exists for failure
to conply with the requirements to provide an SSN, the |ocal agency mnust
consider information fromthe assistance unit and SSA. The agency nust
verify and evaluate the recipient's circunmstances to deternmne if there
i s good cause for the recipient not correcting either agency or SSA
records by the next renewal of eligibility. Good cause for failing to
apply for a nunber includes docunmentary evidence or collatera
i nformati on that the assistance unit has nade every effort to supply SSA
with the necessary information to conplete an application for an SSN

Good cause does not include delays due to illness, lack of transportation
or temporary absences, because SSA makes provisions for mailing in
applications for SSNs. |f an assistance unit can show good cause why an

application for an SSN has not been conpleted, the nenber in question
shall be allowed to be included for one nonth in addition to the nonth of
renewal for TANF. Good cause for failure to apply rmust be shown nonthly
thereafter in order for such an assistance unit nenber to continue to be
el i gible.

If the assistance unit is unable to obtain the documents required by SSA
in order to apply for an SSN, the eligibility worker shall assist the
i ndi vidual in obtaining these docunents.

The case record nust be thoroughly docunented to indicate the agency's
determ nati on of good cause for the recipients not providing the
requested information concerning an SSN. Assistance will not be

term nated for any individual if good cause is determned to exist for
that individual. |If good cause is not established, only the assistance
for the individual not providing needed information will be term nated.

TANF Transmittal 12



201.8

TANF MANUAL 7/ 03 Page 1b

SSN Verification and Docunentati on

The I ocal agency shall verify the SSNs reported by the assistance unit by
submtting themto the Social Security Adm nistration (SSA) through the
State Verification and Exchange System ( SVES)

VWhen the SVES inquiry indicates that SSA is unable to verify the SSN
provided by the client, the EWnust recontact the assistance unit to
determine if the information the assistance unit provided is correct and
obtain the correct information as appropriate. Entering the corrected
data into ADAPT will result in another match being initiated with SSA to
verify the SSN

If the information the agency has is correct, but the information SSA has
is incorrect, the assistance unit nust be notified that it nust appear at
the SSA office to provide themwi th the necessary information such as a
change of nane due to marriage.

If the assistance unit refuses to provide the necessary information that
woul d allow the verification of an SSN, the individual shall be
determned ineligible. For a determ nation of refusal to be made, the
assi stance unit nmust be able to cooperate, but clearly denonstrate that
it will not take actions that it can take.

Once the worker determ nes that the assistance unit must provide

i nformati on or docunmentation to either the agency or the SSA the

assi stance unit nust conplete such action prior to the next renewal or
show good cause why it was unable to do so.

If an assistance unit clains it cannot cooperate for reasons beyond its

control, the worker nust substantiate the assistance unit's inability to
cooperate. For exanple, an assistance unit may claimit cannot verify a
nane change because official records were destroyed in a fire. The

wor ker must verify this to the point that he/she is satisfied the claim

is accurate, i.e., docunentation of the name change no | onger exists. In
t hese cases, an SSN mat ch cannot be acconplished since SSA records cannot
be corrected w thout the m ssing docunmentation. |If the worker verifies

that the assistance unit is unable to cooperate in the verification of
the SSN, the individual shall not be termi nated. The case file nust
adequat el y docunent the assistance unit's inability to cooperate.

If the worker is unable to substantiate the assistance unit's claimthat
it cannot cooperate, the individual shall be found to have refused to
cooperate and shall be term nated.

Ending Ineligibility

Once a person has been renoved fromthe assistance unit for refusal or

failure to provide an SSN, the ineligible menber nmust provide an SSN
before eligibility can be established.
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201.9 ASSI GNMENT OF RIGHTS - Federal regulations* require, as a condition of
eligibility, that each applicant for or recipient of AFDC assign to the State
any rights to support fromany other person as the applicant or recipient my
have. This assignnent is also applicable to any support the applicant or
reci pi ent was due but was not paid and which has accrued at the time of
assignment. The assignnent is applicable to all support rights the applicant
or recipient may have in his own behalf or in behalf of any other famly
menber for whom assi stance is requested.

State |law* provides for an automatic assignnment by receipt of public
assistance. This |law states that "by accepting public assistance for or on
behal f of a child or children, the applicant/recipient is deemed to have nade
an assignnent...." This requirenment should be thoroughly explained to the
applicant/reci pient along with the penalties for failure to cooperate in
forwardi ng any support received after recei pt of public assistance.

201. 10 COOPERATI ON I N OBTAI NI NG SUPPORT

As a condition of eligibility, each applicant/recipient of AFDC nust cooperate
with the Division of Child Support Enforcenent (DCSE) or |ocal departnent of
soci al services, *** unless good cause for refusing to do so is determned to
exi st, **** jn:

identifying and | ocating the parent of a child for whomaid is clained,

establishing the paternity of a child born out of wedl ock for whomaid is
cl ai nmed;

obt ai ni ng support payments for the applicant or recipient and for a child
for whomaid is clained;, and

obt ai ni ng any ot her paynents or property due the applicant or recipient
or the child.

VWhen a minor parent who receives assistance for her child is included in the
same assistance unit with her parent and/or mnor siblings, the mnor parent
is required to neet the cooperation requirements and provide information about
t he absent parent of her child to the sane extent as if she were receiving
assistance in her own right.

A COOPERATI ON DEFI NED - Cooperation means all of the follow ng actions
necessary for the identification and | ocation of noncustodial parents
(including putative fathers) and the establishnment and collection of
child support:

1. Providing identifying information on the noncustodi al parent of a
child for whomaid is requested.

* 45 CFR 232.11(a) ** Code of Virginia, Section 63.1-273
*** 45 CFR 232.12(a)
**xx A5 CFR 232. 40
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a.

Nane of Parent

1)

2)

The applicant or recipient nust provide, under penalty
of perjury, the first and | ast nane of the individua
agai nst whom paternity or an obligation to provide
support is sought to be established, nodified, or
enf or ced.

If the applicant/recipient is not certain of the child' s
paternity, he nmust identify all individuals with whom
the mot her had sexual intercourse who may be the father
The "List of Putative Fathers" form must be conpl eted by
the applicant/recipient, listing the individuals who may
be the father in rank order of their probability of
bei ng the father.

a)

b)

The applicant/recipient nust designate, in witing,
the two men nost likely to be the father. If the two
putative fathers designated are excluded from
paternity as a result of the genetic testing, the
applicant/recipient will be considered as not
cooperating and the agency will inpose a sanction
until paternity has been established for the child.

I f an applicant/recipient has naned only one putative
father, and subsequent genetic testing determnes that
this individual is not the father, the applicant/-
reci pi ent nmust be given an opportunity to provide

anot her nanme for the putative father. The applicant/-
recipient is considered to be cooperating with the
identification requirenment if she provides the nane of
anot her individual (s) with whomthe nother had sexua

i ntercourse who may be the father. |If the second man
naned i s excluded frompaternity through genetic
testing, the applicant/recipient will be considered as
not cooperating and the agency will inpose a sanction
until paternity has been established for the child.

If the blood test determines that an individua
naned is not the father and the applicant/recipient
mai ntains there are no other nmen who could be the
father, the applicant/recipient nust be advi sed of
her right to neet with the DCSE wor ker and have her
case reviewed. DCSE will review the case and offer
the applicant/recipient an opportunity to viewthe
phot ograph of the individual tested. |If the
i ndi vidual in the photograph is not the man namned
by the applicant/recipient, DCSE will initiate
action to adm nister another test to the
appropriate parties. |If the individual in the
phot ograph is the man named by the applicant/-
recipient, DCSE may refer the matter to the court
if the applicant/recipient insists that he is the
father. During that time, the applicant/recipient
will be considered to be cooperating.
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3) If the nother was married at the tinme of the child's
birth but names a putative father, the man to whom she
was married nmust be considered the father for purposes of
this requirement until DCSE has determ ned that he is not
the father or DNA testing has excluded himas the father

b. Additional Information to ldentify the Noncustodi al Parent -

For each noncustodial parent referred to DCSE, the applicant/-

reci pi ent nust provide, under penalty of perjury, additiona

informational items including, at a mnimm three of the

fol | owi ng:

1) soci al security numnber

2) race;

3) date of birth;

4) pl ace of birth;

5) t el ephone nunber;

6) addr ess;

7) school s attended;

8) occupati on;

9) enpl oyer;

10) driver's |license nunber

11) nmake and nodel of notor vehicle;

12) notor vehicle license plate numnber

13) places of social contact;

14) banking institutions utilized;

15) nanes, addresses, or tel ephone nunbers of parents,
friends, or relatives; or

16) other information that the agency determines is likely to
lead to the establishment of paternity.

C. Exceptions to the Requirenent to Provide ldentifying

Informati on on the Noncustodial Parent - In the four foll ow ng
situations, cooperation exists even though identifying
information required in 201.10 A 1.a. and/or b. is not

provi ded and no sanction is to be inposed. A referral must be
made to DCSE even though the required identifying i nformation
is not provided. The determination as to whether one of the
foll owi ng exceptions exists must be eval uated by the
eligibility worker and docunented thoroughly in the case
record. |f the applicant/recipient informs the DCSE worker
that one of the follow ng situations exists, the DCSE worker
will notify the eligibility worker who will evaluate the claim
and nake a determination. The applicant/recipient is

consi dered to be cooperating while the claimis pending.

1) Caretaker Relative ther than the Parent - The relative
other than the parent nmintains that he does not know the
identity of the child' s parent and has no way to help
identify the parent. The applicant/recipient must be
advised that he is still expected to conply with
requirenents in Section 201.10. A 2-5 and that failure or
refusal to do so can result in a sanction or closing of

TANF Transmttal 20



TANF MANUAL

201. 10
10/ 05 Page 2a

2)

3)

of the case. He nust also be advised that know ngly
providing fal se informati on can constitute a crimna
viol ation.

Mental Incapacity - The applicant/recipient clainms that
she cannot provide identifying information due to a
mental incapacity. The applicant/recipient nust provide
conpet ent nedi cal evidence that she suffers froma nenta
i ncapacity and as a direct result of that incapacity is
unable to provide the required identifying information
about the father. The | ocal agency nust assist the
applicant/recipient in obtaining the nmedical evidence, if
request ed.

The | ocal agency nust eval uate the nedical evidence
submtted in order to determ ne whether the evidence
clearly shows that the applicant/recipient:

(a) suffers froma nental incapacity and

(b) is unable to provide the required identifying
information as a direct result of that incapacity.

A "Substantiation of Mental I|ncapacity" form nust be
conpl eted to docunent the agency's finding. Review and
approval by the supervisor is also required. Pending a
determ nati on, cooperation is deened to exist.

The "Substantiation of Mental Incapacity” form can be
accessed fromthe VDSS Intranet, under TANF Eligibility
Forms or by clicking this |ink:

http://ww. | ocal agency. dss. st ate. va. us/ di vi si ons/ bp/tanf/
forns/eligibility.cgi

Subst ance abuse, intoxication, or other conditions of the
applicant/recipient's own maki ng do not constitute nenta
i ncapacity under this exception

Undocunent ed Rape* - If the applicant/recipient alleges
that the child was conceived as a result of rape but good
cause cannot be established due to | ack of acceptable

evi dence as required under good cause per Section 201.10
D, the | ocal agency nust determ ne whether the
applicant/recipient is cooperating.

In making this determnation, the |ocal department nust
obtain a sworn statenent fromthe applicant/recipient.
In addition, the | ocal departnent should consider all of
the information available to it and to the applicant/
reci pient as to whether the child was conceived as a
result of rape, and in nost instances should require
evidence in addition to the sworn statenent of the
applicant/recipient, which may include the foll ow ng:

a) records from social workers, counselors, or rape
crisis centers;

* Code of Virginia, Section 63.2-602.B.3 TANF Transmittal 30
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Not e:
abi i
etc.,

b) sworn statenents fromindividuals, including
nei ghbors, clergymen, social workers, and nedica
pr of essi onal s; or

c) other information that is deenmed appropriate by the
| ocal agency.

In addition, the |local agency may determ ne that it
is appropriate for the applicant/recipient to file a
police report regarding the alleged rape and/or to
agree to subnmit to blood testing for herself and
child for matching with DNA dat abases.

VWen the applicant/recipient's sworn statenent is

determ ned to be sufficient to verify rape, the case nust
be thoroughly docunented as to basis for the

determ nati on. Review and approval by the supervisor is
required.

4) Child Born Prior to May 1, 1996 - The parent applicant or
reci pient of a child born prior to May 1, 1996 nust
provide identifying information on the noncustodi a
parent of the child when aid is requested for the child,
or attest to the lack of information, under penalty of

perjury.

Appearing at an office of the | ocal departnent of social services or
the Division of Child Support Enforcenent, as requested, to provide:

a. verbal or witten information, or

b. docunentary evi dence known to, possessed by, or reasonably
obt ai nabl e by the applicant/recipient about the noncustodia
parent.

Appearing as a witness at judicial or adm nistrative hearings or
pr oceedi ngs.

Appearing for a schedul ed appoi ntment to have bl ood drawn to
establish paternity.

Payi ng to DCSE any noney directly received fromthe noncustodi a
parent after approval of the AFDC case.

If a problemis identified that interferes with the recipient's

ty to cooperate, such as, lack of transportation, hospitalization
the | ocal agency nust assist the applicant/recipient, if requested.
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B. ACTI ON TO BE TAKEN UPON DETERM NATI ON OF NONCOOPERATI ON - Noncooperation
may occur with respect to an individual's failure to cooperate with
either the local departnent of social services or DCSE

1. Noncooperation exists in the follow ng circunstances. The
applicant/recipient:

a. failed to provide identifying information, including the first
and | ast name of the father or of all individuals who may be the
father of the child(ren), and at a mininmumthree additiona
informational items to identify the parent, and none of the
exceptions in Section 201.10 A.1l.c. is applicable; or

b. failed to respond to two consecutive requests to provide
i nformation; or

C. m ssed two consecutive schedul ed appoi ntnments (other than
bl ood test and court appearance) and did not contact the
wor ker to reschedul e thenm or

d. failed to appear in court for a scheduled paternity,
est abl i shnent of support, or enforcenment hearing and did not
contact DCSE to reschedul e (one occurrence); or

e. nm ssed a schedul ed appoi ntnent for a blood test and did not
contact DCSE to reschedul e (one occurrence); or
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f. does not name anot her individual who may be the father after
the only man named as the putative father is excluded; or

g. the putative fathers designated as nunbers 1 and 2 on the "I V-
A/ 1V-D 501 Suppl enment” formare excluded frompaternity as a
result of blood tests; or

h. otherwise fails to conply with the requirements in Section
201.10 A
2. The finding of noncooperation nust be documented in the case record.
a. Noncooperati on nust be due to one of the reasons listed in
1l.a. - h. above.
b. I f noncooperation was determ ned by DCSE, the DCSE worker will

update the noncooperation indicator in the IV-A/1V-D Interface
and followup with witten notification to the eligibility

wor ker on the "Cooperation/Noncooperation Notification" form
substanti ating the noncooperation. Detailed information is to
be maintained in the DCSE case record to docunment the
noncooperati on and nmust be nmade avail abl e, upon request, if
the sanction resulting fromthe noncooperation finding is
appealed. |If the action is appealed, the eligibility worker
must contact the DCSE worker to informhimthat an appeal has
been filed and to request the supporting documentation
required to be included in the appeal summary. The DCSE
worker will attend the hearing or participate in a tel ephonic
hearing to testify as to the applicant/recipient's failure to
cooper at e.

3. The | ocal agency mnust inpose the appropriate sanction for
noncooperati on as soon as adm nistratively possible, as follows:

Send an advance notice advising the recipient that the agency wll
sanction him The sanction inmposed nmust be determi ned in accordance
with Section 201.10.C. bel ow and rmust be effective the foll ow ng
month, if adm nistratively possible.

a. The notice nust explain that his needs will be added back to
the grant once he cooperates with DCSE. DCSE will be notified
of the sanction through the conputer systens interface by
entering the appropriate VACI S del ete reason or closure code.

TANF Transmttal 7
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b. If the sanction is due to failure to redirect support, the
agency nust al so explain that the support, mnus the $50
di sregard, will count as inconme to the assistance unit.
C. SANCTI ONS FOR NONCOOPERATI ON - Failure to cooperate, absent good cause or

*

an exception to identification requirenents, will result in the follow ng
action:

1. Noncooperation During First Six Minths of Receipt of Assistance -
VWhen the applicant/recipient or a minor parent fails to cooperate
during the first six nmonths of receipt of assistance, the worker
shal |

a. Excl ude the caretaker's needs fromthe grant, reducing the
grant by the anount of the caretaker's needs or by 25 percent,
whi chever is greater, effective the nonth foll ow ng
nonconpl i ance, if adm nistratively possible.* Procedures for
cal cul ating the anpbunt of the reduction are as follows:

1) If the caretaker's needs are currently included on the
grant, the caretaker rmust be removed. |If the resulting
grant reduction is less than 25 percent of the anount of
assi stance that woul d ot herwi se be provided to the
fam ly, the grant reduction nmust be increased to 25
percent. In addition to renoving the caretaker, enter
t he additional amunt on the Assistance Plan using the
applicabl e incone penalty code. Docunent the record as
to the basis for inmposing the additional penalty anount.

2) If the caretaker's needs are not included on the grant
due to the caretaker's categorical ineligibility (i.e.
receives SSlI, or is an ineligible alien) the grant nust
be reduced by 25 percent. On the Assistance Plan, enter
as unearned inconme to the assistance unit an anbunt equa
to 25 percent of the grant amount the fam |y would
ot herwi se have received.

3) If the caretaker's needs are not included on the grant
due to failure or refusal to cooperate in neeting a
requirenent of eligibility, the grant must be reduced by
25 percent. On the Assistance Plan, enter as an incone
penalty an anmount equal to 25 percent of the grant anpunt
the eligible unit menbers woul d otherw se have received.

If the caretaker subsequently conplies with the
eligibility requirement that had caused his needs to be
renoved, the anmount of the reduction in the grant
resulting from noncooperation with DCSE nust be
recal cul ated. The anpbunt of the penalty will be the
greater of the reduction resulting fromrenoval of the
caretaker's needs or 25 percent of the ampunt the famly
woul d now receive if cooperating with DCSE. Enter the
addi ti onal penalty anobunt as incone on the Assistance

Pl an, using the applicable incone penalty code.

45 CFR 232.12
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*

If the caretaker conplies with the support enforcenent
requi renent but continues to be ineligible due to
nonconpl i ance with another requirenent, the penalty
reduction (amount in excess of the caretaker's needs)
nmust be renoved but the caretaker's needs nust continue
to be excl uded.

See Appendix X to Chapter 201 for exanples of the above
cal cul ati ons.

The individual will remain ineligible and any penalty reduction mnust
continue until he has cooperated or the information not previously
provi ded has been obtained from another source. The penalty
reducti on nust be recal cul ated whenever there is a change in the
assistance unit size or the grant anpunt to ensure that the sanction
reduces the grant by the greater of the anpbunt of the caretaker's
needs or 25 percent.

I f excluded due to noncooperation in establishing paternity, the
case must be evaluated after six nonths' recei pt of assistance
according to C. 2 bel ow.

b. | ssue the assistance paynent for the renaining assistance unit
menbers in the formof protective and/ or vendor paynents
unl ess, after reasonable efforts, the |ocal agency cannot
| ocate an appropriate individual to act as protective payee.*
(See Section 502.7.A.2.)

C. Add the recipient to the grant by the nmonth follow ng the
month in which he cooperates with DCSE or the information not
previously provided is obtained from anot her source.

d. If, in the sixth month TANF is received, the recipient is
still not cooperating in relation to unestablished paternity,
the | ocal agency nust conplete a special reviewto deternine
if the case continues to be eligible in accordance with C. 2
below. If the recipient is still not cooperating but
paternity has been established, policy in section C 2 belowis
not appli cabl e.

Noncooperation Related to Unestablished Paternity In or After the
Sixth Month of Receipt of Assistance - Wien noncooperation occurs
during or after the sixth nmonth of receipt of assistance, the | oca
agency nust conduct a special review of the case. The purpose of
the special reviewis to verify, through contact w th DCSE, whether
t he reci pi ent has begun to cooperate and/or paternity has been
established. |[If the DCSE worker indicates that the recipient is not
cooperating and paternity has not been established, action nust be
taken to close the case.

45 CFR 234.60(a) (13)
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*

If paternity has not been established due to the recipient's
noncooperation, the |ocal agency nmust close the entire AFDC case as
soon as administratively possible and docunent the case record
accordingly. The case is ineligible effective the follow ng nmonth
and must remain closed for a mninmum of one nonth and until
cooperati on has been achieved or the information not previously
provided is received from anot her source.*

Exception: If the individual not cooperating is the mnor parent
who is a menber of an assistance unit that includes her sibling(s),

t he agency nust notify the applicant/recipient that the sanction may
be avoi ded by withdrawing their request for assistance for the m nor
parent's child.

Counting the Six Moinths of Receipt of Assistance - In counting the
six months of receipt of assistance, count the nmonth of entitlenent
as the first nmonth of assistance when noncooperation began prior to

case approval. If noncooperation occurred after approval, the six
months are still counted fromthe date of entitlenent. Exception

For a child added to the grant subsequent to case approval, the six-
nmont h period begins with the first nonth of receipt of assistance
for the child.

Example 1 - At the tinme of application, the agency determ nes that
Ms. Rageolla is not cooperating in identifying the father of one of
her children, and that good cause does not exist. Her case is
approved in March, with her needs renmpbved. The date of entitlenent
is March 20. The case is reviewed in August, the sixth nonth of
recei pt of assistance, to deternine whether the case nust be cl osed
in accordance with C 2 above.

Exanpl e - Ms. Zorda cooperates at application (April) in
identifying the putative father of her child. Her case is approved
ef fective May 1. In the second nonth assistance is received

(June), she is notified that she must come to the DCSE office to
have bl ood drawmn. Ms. Zorda fails to keep the appoi ntnent, and DCSE
notifies the eligibility worker that Ms. Zorda is not cooperating
Good cause for not cooperating does not exist and her needs are
renoved fromthe grant. In Cctober, Ms. Zorda has received six
nmont hs of assistance, and the agency must detern ne whether the case
nmust be cl osed in accordance with C 2 above.

Exanpl e - If Ms. Zorda's refusal to cooperate had occurred nore
than six nonths after entitlenent, i.e., entitlenent is in January

and refusal to cooperate occurs in Novenber, the sixth nmonth of
recei pt of assistance would have been June and t he agency woul d
i medi ately evaluate continuing eligibility of the case in
accordance with C 2 above.

Code of Virginia, Section 63.1-105.1
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Exanmple 4 - Ms. Bonnewit has been receiving AFDC for several years.
A child (not subject to the famly cap), who had been residing

el sewhere, cones to live with his nother, Ms. Bonnewit. His
paternity has not been established. |In determning the child' s
eligibility, Ms. Bonnewit refuses to name the father. At the sane
time the child is added to the grant, the nother's needs are
renoved. In this situation, the six-nmonth period begins with the
first nonth of receipt of assistance for the child.

D. CLAI M OF GOCD CAUSE FOR NOT COOPERATING WTH THE DIVISION OF CHI LD
SUPPORT ENFORCEMENT* - If an applicant/recipient believes that
cooperation would be harnful to the child or hinmself, he may cl ai m good
cause for not cooperating. The applicant/recipient must provide evidence

to support the claimto be excused from cooperating. |If the claimis
substantiated, no attenpt will be made to establish paternity or collect
support.

The | ocal agency may determ ne that cooperation would be harnful to the
child only if one or nore of the followi ng circunstances exists:

1. The agency believes that the applicant/recipient's cooperation wll
result in:
a. physical or enotional harmto the child; or
b. physical or enotional harmto the caretaker which would inpair

ability to care for the child.

2. The agency believes that proceeding to establish paternity or to
secure support would be detrinental to the child because one of
t hese circunstances exists:

a. the child was conceived as a result of forcible rape or
i ncest;
b. | egal proceedings for the adoption of the child(ren) are

pendi ng; or

C. the caretaker, assisted by a public or licensed private socia
agency, is deciding whether to keep or relinquish for adoption
the child for whomaid is requested.

E. ADVI SING THE CLIENT OF THE RIGHT TO CLAIM GOOD CAUSE - At the time of
application or redeterm nation, the agency nust advise each applicant or
reci pient of the right to explain all reasons for refusing to cooperate
in establishing paternity or securing support. The agency must explain
the provisions in the "Notice of Cooperation and Good Cause" to the
applicant/recipient. The applicant/recipient and eligibility worker nust
sign the formindicating whether or not the client clainms good cause for
refusing to cooperate.

* 45 CFR CFR 234.60(a) (13)
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A signed copy of the "Notice of Cooperation and Good Cause" shall be
filed in the case record and a duplicate copy will be given to the
applicant/recipient. |If the applicant/recipient wishes to change the

cl ai m subsequent to signing one "Notice of Cooperation and Good Cause”
then he must sign another formindicating the change of claim

O herwi se, only one "Notice of Cooperation and Good Cause" is necessary
per case record unless the case is closed and another application is made
subsequently. Because the notice outlines the rights and
responsibilities of the applicant/recipient, the eligibility worker shal
revi ew each condition with the applicant/recipient to assure a conplete
under st andi ng. The agency nust al so advi se the applicant/recipient that
if afinding is made that no good cause for not cooperating exists,
cooperation will be required.

Note: When a minor parent is receiving assistance for her child in the
unit with her parent, the good cause provision may also apply to the

m nor parent. The minor parent must sign a separate "Notice of
Cooperation and Good Cause.”

F. ACCEPTABLE EVI DENCE TO SUBSTANTI ATE GOOD CAUSE CLAIM - Each applicant or
reci pient who clains to have a good cause for not cooperating nust provide
accept abl e evi dence, or provide sufficient information to permt an
i nvestigation to determine if good cause exists. The applicant/recipient
must provide the evidence within twenty (20) days fromthe day he makes
t he good cause claimor the agency will determ ne that good cause does not
exi st. The agency must base the determ nati on of good cause on evidence
provi ded by the applicant or recipient and/or through an investigation by
t he agency.

The agency will determ ne that good cause exists when the information
obt ai ned provi des cl ear and convi nci ng evi dence of good cause for not
cooperating. The follow ng specified evidence will be sufficient to
determ ne the exi stence of the good cause cl ai ned circunstance.

1. Incest Or Forcible Rape - Birth certificates or medical or |aw
enf orcenent records which indicate that the child was conceived as
the result of incest or forcible rape;

2. Adoption - Court docunents or other records which indicate that
| egal proceedings for adoption are pending before a court of
conpetent jurisdiction or a public or licensed private social agency
is currently assisting the applicant/recipient to place the child
for adoption and such di scussi ons have not gone on for nore than
three nonths. The agency nmust obtain a witten statenent fromthe
soci al agency.

3. Physical O Enotional Harm - Court, nedical, crimnal, child
protective services, psychological, or |aw enforcenent records or a
witten statenent froma donestic viol ence services program or
sexual assault crisis center professional indicating that the
putative father or noncustodial parent night inflict physical or
enoti onal harmon the child or caretaker-relative

TANF Transmttal 8



201.10
TANF MANUAL 10/ 96 Page 5

A determination that good cause exists due to the enotional harm
factor may only be based upon a denonstration of an enotional state
that woul d substantially affect the individual's functioning if the
agency required cooperation with support enforcenment. Medica
records which indicate the enotional health history and present
enoti onal status of the caretaker-relative or the child for whom
support woul d be sought may al so substanti ate good cause.
Additionally, witten statements froma psychiatrist or psychol ogi st
whi ch indicate the diagnosis or prognosis of the caretaker-relative
or the child(ren) may be used for this purpose.

NOTE: In addition to the above evidence, the applicant/recipient may
of fer a sworn statement fromindividuals including neighbors,

cl ergymen, social workers, and medi cal professionals who m ght have
know edge of the circunmstances supporting his good cause clai m of
physical harm This information cannot be the only evidence offered
to support the claim

VWi le the applicant or recipient has the responsibility to provide the

agency with the required docunented evidence, the agency will, upon
request, assist the applicant or recipient in obtaining the required
evi dence. "Assist" in this context nmeans to advise the applicant or

reci pient on how to obtain the docunents.

If the applicant/recipient is unable to obtain the evidence and requests
t he agency's assistance, the agency may al so undertake reasonable efforts
to obtain evidence for the applicant or recipient that he is not
reasonably able to obtain. This evidence is linmted to the evidence
cited above in itens 1 - 3.

G DETERM NATI ON OF THE GOOD CAUSE CLAI M - Based on the evidence gat hered
the eligibility worker nmust eval uate whether the evidence is clear and
convi nci ng enough to substantiate the exi stence of the clai ned
circunmstance. If so, to grant a good cause exenption, the worker rnust
further determne that requiring cooperation would be detrinmental to the
chil d because that circunstance exists. The worker will make this
eval uation by considering the possible inmpact of cooperating, in view of
the existing circunmstances. In short, existence of the circunstance does
not automatically exenpt the client from cooperating.

On every clai mof good cause, the worker will nake the final
determ nation that:

1. good cause does not exist, or

2. good cause exists and the Division of Child Support Enforcenent nmay
not pursue support.

The agency nust document the final determ nation regardi ng good cause in

the case record, specifying the agency's findings and the basis for the
deci si on.
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ADVI SING THE CLI ENT OF THE DETERM NATI ON - The agency nust advi se each
applicant/recipient who clains good cause for not cooperating of the
final determ nation using the Notice of Action form |If the agency
determ nes that good cause does not exist, it nust refer the case to the
Division of Child Support Enforcenent. The agency nust informthe
applicant/recipient that cooperation will be required and provide a clear
expl anati on of what is expected under the cooperation provision. The
agency nust allow himthe opportunity to withdraw the application or
request termnation. Should the Division of Child Support Enforcenent
notify the | ocal agency of evidence of failure to cooperate, the | oca
agency nust act upon such information in accordance with Section 201.10 B
and C

TI ME FRAME - The agency nust make the final determ nation that good cause
for refusing to cooperate does or does not exist with the same degree of
pronmpt ness as any other determ nation or redetermnation of eligibility.
However, the agency nust not del ay, deny, or discontinue assistance for
t he caretaker and children pending a determ nation of good cause if the
applicant/recipient furnishes the required docunmented evi dence or

i nformati on necessary for the agency to obtain such. EXCEPTION: If the
applicant/recipient reapplies follow ng denial or closure due to
noncooperation in establishing paternity, the agency cannot approve the
application unless good cause has been verified, the applicant has
cooperated, or the information not previously provided has been received
from anot her source.

REFERRAL TO SUPPORT ENFORCEMENT - Wen the recipient has clainmed good
cause for not cooperating, the | ocal agency must enter the pending claim
in the MAPPER 501 system Upon receipt of this information, the Division
of Child Support Enforcement will suspend pursuit activities, pending the
| ocal agency's determ nation of the good cause claim

VWen the agency has deci ded whether or not good cause exists, it wll
notify the DCSE Regional Ofice by entering the information into the
MAPPER 501 system and all owing the Division of Child Support Enforcenent
ten (10) working days to respond if they do not concur. The agency nust
consi der any information received from DCSE by the | ocal agency for a
possi bl e change of the good cause deternination, but the agency makes the
final decision. |If the agency changes its decision, it will notify the
Division of Child Support Enforcement and the applicant/recipient. The
wor ker must docunent the explanation of the basis for the decision

On a newly approved case in which the applicant has cl ai ned good cause
and the recipient has previously received public assistance or DCSE
services, the worker nmust conplete the "Good Cause Conmuni cation Fornf
and send it to the appropriate DCSE district office. If the information
is questionable as to whether the client has previously received public
assi stance or DCSE services, the formnust be conpleted and sent to the
DCSE district office.

FAI R HEARI NG - The appeal procedures are equally applicable in this
section and, upon notification of the decision, the Division of Child
Support Enforcenment will have the opportunity to participate in any
hearings that result from an appeal of any action required by this
section.
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PERI ODI C REVI EW - The agency must revi ew evi dence used in making the

determ nati on of good cause at |east as frequently as each

redeterm nation. This reviewis to determ ne whether good cause for not
cooperating continues to exist. |If good cause no |onger exists, the
eligibility worker must notify the client of this determ nation using the
Notice of Action. The eligibility worker must allow the
applicant/recipient the opportunity to request term nati on of assistance,
advi se himof the cooperation requirenent, and enter the new i nformation
in the MAPPER 501 System

201.11 EMPLOYMENT SERVI CES PROGRAM - See Chapter 900 - Virginia Initiative for
Enpl oyment Not Wel fare (VIEW
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201.12 - FAMLY CAP PROVI SI ON* - An additional child born during the period
when a famly is eligible for TANF is not eligible to have his needs included
inthe grant. The famly cap provision applies to a child born while the
famly is eligible for TANF whether the nother's needs are included in the
grant or not. Once a child has been capped, he continues to be capped during
any subsequent period of eligibility subject to the provisions bel ow

For cases active on July 1, 1995, the famly cap provision applies to a child
born on or after May 1, 1996.

For applications on or after July 1, 1995, the famly cap provision applies to
a child born after the ten full nmonths followi ng the month in which the
mother's initial TANF paynment was issued. The issuance of the initial paynment
is the systemcheck date. A new ten-nmonth period occurs at each
reapplication. The ten-nmonth period is a fixed period of ten cal endar nonths
and is not affected by suspensions.

Example 1: M. Brown's application was approved August 3, 1995, and the
check date of the initial payment was August 5, 1995. The first nonth of
the 10 month grace period is Septenmber. The tenth nonth is June.
Therefore, the effective date of the famly cap provision for Ms. Brown
is July 1, 1996. The famly cap applies to an additional child born to
her on July 1, 1996 or later while she is eligible for TANF

If Ms. Brown's application had not been approved until August 30th and
the check date of the first payment was Septenber 1st, the 10-nonth
peri od woul d have begun in Cctober and ended in July, with the fanmly cap
applicable to a child born on or after August 1

Example 2: M. Solos has been a recipient of TANF for the past three
years. She has two children, one of whomis capped. In March 1999 her
case was closed. She reapplies in July 1999 and reports that she is
pregnant. Ms. Solos' case is approved for herself and the older child
Her younger child continues to be ineligible due to his capped status.
Two nonths |later, she gives birth to her third child. This child is not
capped, since the child was born during the 10-nmonth period foll ow ng

i ssuance of her initial check

A CH LD SUPPORT FOR THE CHI LD SUBJECT TO THE FAM LY CAP PROVI SI ON - DCSE
shall send the total value of child support collected for the child
subject to the famly cap provision to the child s single custodia
parent. This child support shall be disregarded as income and resources
for the purpose of TANF eligibility and grant determn nation

To apply for DCSE services for a "capped" child, the nother may conplete
a DCSE application or a manual Absent Parent Deprivation/Paternity Infor-
mati on form when applying for Medicaid for the child

NOTE: Anyone who is not the natural or adoptive parent of a "capped"
child is not eligible to receive the total value of child support
col l ected for the child.

* Code of Virginia, Section 63.1-105.7
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B. M NOR MOTHERS - If a mnor is an eligible child on a grant, the provision
does not apply to the first child of the minor, but does apply to addi-
tional children born to the minor within the specified time frames.

C. ADOPTI VE PARENTS - The family cap policy applies to adoptive parents in
the sane manner that it applies to biological parents except the date of

entry of the interlocutory order is the date used instead of the child's
birth date

TANF Transnmittal 12
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| NCOVE OF THE "CAPPED' CHI LD - The incone of the child is deened
unavai l able to the assistance unit.

CH LDREN WHO MOVE | NTO THE HOVE OF THE PARENT RECEI VING TANF - A child who
was not subject to the family cap provision is subsequently not subject to
t he provi sion when he noves into the parent's hone.

OTHER CARETAKER/ RELATI VES - The famly cap provision does not apply to
foster parents or caretaker/relatives who are not the biological or adop-
tive parents of the child. A child who was subject to the fanmily cap in

t he hone of a parent and subsequently noves into the home of a relative may
be eligible for TANF, if otherwise eligible. Exception: A child who is
subject to the famly cap provision and whose parent is in a period of
ineligibility due to the time limt for receipt of TANF is not eligible to
recei ve assi stance with another caretaker/relative until the parent's
period of ineligibility expires. (See 901.11.)

DURATI ON OF THE FAM LY CAP - The provision applies to a "capped"” child when
he lives with or returns to the honme of a parent after living for a period
of time in another living arrangenent.

CLI ENT NOTI CE OF FAM LY CAP PROVI SION - Applicants for TANF shall receive
an explanation of the famly cap provision at the time of application. The
appl i cant must check the appropriate box on the |ast page of the Conbi ned
Application indicating that the agency has expl ained the provision and that
t hey understand the provision. Wen the application is approved, the
Client Notice of Action must informthe nother of the effective date of the
speci fied periods described above.

The agency nust explain the provision to recipients who are receiving
assistance on July 1, 1995, at the next redeterm nation or face-to-face
interview on or after July 1, 1995. After the explanation, the recipient
must check the bl ock on the | ast page of the Conbined Application, as well
as sign and date the application

In addition, applicants and recipients nust sign and date the Notice of
Personal Responsibility form The formstates that the |ocal departnent
has expl ai ned and that the individual understands the terns of the famly
cap provision. The formnust be signed for all applications taken on or
after July 1, 1995, and at the first redeterm nation after July 1, 1995,
and retained in the permanent document section of the TANF case record.

CH LD CONCEI VED AS A RESULT OF VERI FI ED RAPE OR | NCEST - A child conceived
as a result of verified rape or incest is not subject to the famly cap
provision. Birth certificates and medical or |aw enforcenent records are
required to verify rape or incest.

MEDI CAl D COVERAGE FOR THE CHI LD SUBJECT TO THE FAM LY CAP - See the Medi -
caid Manual, Volune X Il, Part |, Chapter F

CH LD CAPPED I N ANOTHER STATE - A fanmily cap inposed under another state's

TANF program does not affect the child' s eligibility under Virginia s TANF
program
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NONI MM GRANT ADM SSI ON CODES
SYMBOL CLASSES OF NONI MM GRANTS
A1, A2 Forei gn government officials, enployees, and their fanmilies
A-3 Enpl oyees of A-1 or A-2 aliens and their famlies
B-1, B-2 Visitor for business or pleasure
C1 C3 Alien in transit through the U S
C2 Alien in transit to U N headquarters
TROV Transit wthout visa
D1, D2 Crewnen di scharged fromvessel or aircraft
E-1, E-2 Treaty traders
F-1, F-2 Students and their families
Gl G2 Representatives of international organizations and their
G3, G4 famlies
G5 Enpl oyees of G 1, G2, G3, G4 and their fanilies
H1 Tenmporary workers of distinguished nerit
H 1A Regi st ered nurse
H 1B Alien in a specialty occupation
H 2 Tenpor ary wor ker
H 3 Tr ai nee
H 4 Spouse and mnor children, accompanying or following to

join H1, H2, or H3

I Foreign informati on representatives and their famlies

J-1, J-2 Exchange visitors and fanilies

K-1, K-2 Fi ance or Fi ancee and their children

L-1 I ntra-conpany transferees

L-2 Spouse and minor children acconpanying or following to join L-1

NATO 1, NATO 2 NATO representative and fanilies
NATO 3, NATO 4
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NONI MM GRANT ADM SSI ON CODES

SYMBOL CLASSES OF NON MM GRANTS

NATO 5, NATO 6 Enpl oyees of NATO representative and their famlies
NATO 7

N8 Parent of alien classified as SK-3 (unmarried son or
daught er of an enpl oyee of an international organization)

N9 Child of N8, retired enployee of an international organization or
spouse (SK-1, SK-2, or SK-4)

o1 Aliens with extraordinary ability

o2 An assistant to O1

o3 Spouse and minor child of O1 or O2

P-1 Internationally recognized athletic or entertai nment groups
P-2 Reci procal exchange program for individuals and groups

P-3 Artists and entertainers in a culturally unique program
P-4 Spouse and child of P-1, P-2 or P-3

Q I nternational cultural exchange program

R1 Menbers of a religious denomination that have a bonafi de

non-profit religious organization in the United States

R-2 Spouse and child of R 1

ADC Transmittal 92-2
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1.

EVI DENCE OF AGE, IDENTITY AND U.S. CITI ZENSH P OF ALI EN STATUS

US CTIZEN - BORN IN U S. APPLYING FOR ORI G NAL SOCI AL SECURI TY NUMBER

A

EVI DENCE OF AGE AND CI TI ZENSHI P

ONE OF THE FOLLOW NG RECORDS ESTABLI SHED BEFORE APPLI CANT' S 5TH
Bl RTHDAY:

PUBLI C OR HOSPI TAL BI RTH CERTI FI CATE

RELI G QUS RECORD OF BI RTH CR BAPTI SHM

| F BI RTH WAS NEVER RECORDED OR THE PUBLI C RECORD NO LONGER EXI STS,
SUBM T DOCUMENTS FROM LI ST B FOR EVI DENCE OR AGE AND CI TI ZENSHI P.

AT LEAST ONE DOCUMENT MUST SHOW APPLI CANT' S NAME, AGE OR DATE OF
Bl RTH, AND PLACE OF BIRTH. I T SHOULD BE AT LEAST ONE YEAR COLD.

EVI DENCE OF IDENTITY (A BIRTH RECORD | S NOT EVI DENCE OF | DENTITY.)

STATE | DENTI TY CARD

I NSURANCE PCLI CY

DRI VER S LI CENSE

SCHOOL | D CARD

VACCI NATI ON CERTI FI CATE

ADOPTI ON RECORD

SCHOOL RECORD OR REPORT CARD

CLINI C, DOCTOR OR HOSPI TAL RECORD

CHURCH MEMBERSHI P OR CONFI RVATI ON RECORD

DAY CARE OR NURSERY SCHOOL RECCRD

COURT ORDER FOR NAME CHANGE

LABOR UNI ON OR FRATERNAL ORGANI ZATI ON RECORD
MARRI AGE OR DI VORCE RECORD

WORK BADCGE CR BUI LDI NG PASS

VOTER S REG STRATI ON CARD

M LI TARY OR DRAFT RECORD

NEWSPAPER NOTI CE OF BI RTH

PRI OR WELFARE | D CARD

M LI TARY DEPENDENT' S | D

U.S. PASSPCRT CR CI TIZEN | D CARD

RECORD OF CHI LD S MEMBERSHI P | N BOY SCQUTS, G RL SCOQUTS OR OTHER
YOUTH ORGANI ZATI ON

ANY OTHER DOCUMENT PROVI DI NG | DENTI FYI NG DATA SUCH AS PHYSI CAL
DESCRI P- TI ON, PHOTOGRAPH, OR Sl GNATURE

U S CTIZEN - BORN QUTSIDE U.S. APPLYI NG FOR ORI G NAL SOCI AL SECURI TY
NUMVBER

A

| F APPLI CANT WAS BORN OQUTSIDE THE U. S. BUT IS A U. S Cl Tl ZEN,
HE/ SHE SHOULD SUBM T El THER:
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1. U. S. CONSULAR REPORT OF BI RTH AND EVI DENCE OF | DENTITY ( SEE
CATEGORY 1, LIST B); OR
2. FOREI GN Bl RTH CERTI FI CATE (I F AVAI LABLE) AND ONE OF THE

FOLLOW NG

U S. CTIZEN | D CARD

CERTI FI CATE OF CI TI ZENSHI P

U S. PASSPORT

NATURALI ZATI ON CERTI FI CATE

U S. MLITARY DI SCHARGE PAPERS SHOW NG U. S. CI TI ZENSHI P

[11. ALIEN - NOT U S. CITIZEN APPLYI NG FOR ORI G NAL SOCI AL SECURI TY NUMBER

A | F APPLI CANT IS AN ALI EN LAWFULLY ADM TTED FOR PERMANENT RESI DENCE
OR OTHERW SE PERMANENTLY RESIDING IN THE U. S. UNDER COLOR OF LAW
HE/ SHE SHOULD SUBM T FOREI GN Bl RTH CERTI FI CATE (1 F AVAI LABLE) AND
ONE OF THE FOLLOW NG

1. ALl EN REQ STRATI ON CARD |-151 OR |-551
2. US IMMIGRATION FORM | -94, 1-95, |-185, 1-186 OR |-586 (AND
| -444, |F APPL| CABLE)



VIRG NI A DEPARTMENT
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SSN_UPDATE 4/ 89 APPENDI X 1V

SUGCGESTED LETTER ON SSN UPDATE

Case nunber
dient nanme
Cdient address
Dat e

Dear

In verifying your Social Security number with the Social Security

Admi ni stration, they have notified us that the following information in their
Soci al Security Number Record Systemis not the same as what we have in your
public assistance/food stanp record.

Pl ease take verification of your to the
Social Security Administration office nearest you to have this information
corrected.

Pl ease have the representative at the Social Security Administration conplete
the bottomof this page to verify that you have conpleted this requirenment.

Return this formto the Department of Social Services by:

hkhkhkkhkhkhkhhhhhhhkhhhhhhhhhhhhhhhhhhhhhhhhhhhhhkhhhkhhhhhdhhhdhhhdhhhdhdhdhdhrddhrdkdrkk**x

To Be Conpleted By Social Security:

has provi ded the
i nf ormati on/ docunent ati on necessary to update SSA records on this individual

Si gnature of SSA Representative

Dat e

ADC Transm ttal #118
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Agenci es Corresponding to USCI'S, Arlington:

Al benarl e Fai r f ax O ange

Al exandri a Fauqui er Page

Al | eghany/ Covi ngt on Fl oyd Patrick

Amher st Fl uvanna Pittsyl vania

Apponat t ox Franklin County Prince WIlliam

Arlington Frederi ck Pul aski

Bat h Gal ax Radf or d

Bedf ord Gles Rappahannock

Bl and Grayson Roanoke City

Bot et our t G eene Roanoke County

Bri st ol Hal i f ax Rockbri dge Area

Buchanan Har ri sonbur g/ Rocki ngham Russel |

Bucki ngham Henry/ Martinsville Scot t

Canpbel | Hi ghl and Shenandoah

Carroll Ki ng George Snyth

Charlotte Lee Stafford

Charlottesville Loudoun St aunt on/ August a

d ar ke Lynchburg Tazewel |

difton Forge Madi son Warren

Craig Manassas Washi ngt on

Cul peper Manassas Park Waynesbor o

Cunber | and Mont gonery W nchest er

Danvill e Nel son W se

Di ckenson Nort on Wt he

TANF Transm ttal
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Agenci es Corresponding to USCI'S, Norfolk:

Accomack Henrico Not t oway

Anel i a Hopewel | Pet er sburg

Brunswi ck Isle of Wght Por t snout h

Caroline James City Powhat an

Charles City Ki ng and Queen Prince Edward

Chesapeake King WIIliam Prince George

Chesterfield Lancast er Ri chmond City

Col oni al Heights Loui sa Ri chmond County

Di nwi ddi e Lunenburg Sout hanpt on

Essex Mat hews Spot syl vani a

Franklin City Meckl enbur g Suf f ol k

Frederi cksburg M ddl esex Surry

G oucest er New Kent Sussex

Goochl and Newport News Vi rgi ni a Beach

Greensvill e/ Enpori a Nor f ol k West nor el and

Hanpt on Nor t hanpt on W Iliansburg

Hanover Nor t hunber | and Yor k/ Pogquoson

TANF Transm ttal

25
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U S. Department of Justice
Immigration and Naturalization Service

SAVE

OVB #1115-0122
Docurment Verification Request

Section A — to be conpleted by the subnmitting agency.

To: Immgration and Naturalization Service

6. Verification Nunber

7. 0O Phot ocopy of Document Attached.
(I'f printed on back, attach a copy of the front
and of the back)

O o her Information Attached (Specify docunents)

[ From Typed or Stanped Name and Address Subnitting Agency 8. (Benefits) (Year Case Nunber)

O arpc
O Education G ant/Loans/Wr kst udy
O Food st anp
O Housing Assistance
O Medi cai d/ Medi cal Assi stance
O unenpl oynent | nsurance

Attn: Status Verifier

(INS may use above address with a #20 wi ndow envel ope) O Enployment Authori zat i on

1. Aien Registration or |-94 Nunber O o her (speci fy)

2. Applicant's Name (Last, First, Mddle) 9. Nane of Subnmitting Oficial

3. Nationality 10. Title of Submitting O ficial

4. Date of Birth (Mnth, Day, Year) 11. Date

5. Social Security Nunmber 12. Tel ephone Nunber

Section B - to be conpleted by INS

1. O This docunent appears valid and relates to a
Lawf ul Permanent Resident alien of the
United States.

2. O This docunment appears valid and relates to a
Condi tional Resident alien of the United
St ates.
3 O This docunent appears valid and relates to an
alien authorized enpl oynent as indicated
bel ow:
a. O Full-Tine
b. O Part-Tine
c. O No Expiration (Indefinite)
d. O Expires on
(specify Month/Day/ Year, bel ow)
4. 0O This docunent appears valid and relates to an

alien who has an application pending for
(specify INS benefits bel ow)

5. O This docunment relates to an alien having been
granted asylunirefugee status in the United
St at es.

6. O This docunment appears valid and relates to an
alien paroled into the United States pursuant
to Section 212 of the |&N Act.

7. O This docunment appears valid and relates to an

alien who is a Cuban/Haitian entrant.

Form G- 3455 (Rev. 06/06/89) Y

8.

10.

11.

12.

O This docunent appears valid and relates to an
alien who is a conditional entrant.

O This docunent appears valid and relates to an
alien who is a noni mm grant
(specify type or class bel ow)

O This docunent appears valid and relates to an

alien not authorized enploynent in the United
St at es.
Continue to process as legal alien. INSis

searching indices for further information.

This docunment is not valid because it
appears to be (check all that apply)

a. O Expired
b. O Atered
c. O Counterfeit

INS Stamp

[m}

Pl ease see reverse for additional comments.

TANF Transmittal 6
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SAVE 4/ 98 PAGE 4
Comments

13. No determination can be made from the information submitted. Please obtain a copy of the original alien registration

14.

15

16.

17.

18.

documentation and resubmit.

No determination can be made without seeing both sides of the document submitted (please resubmit request).
Copy of document is not readable (please resubmit request).

“PRUCOL”
For Purposes Of Determining If Alien Is Permanently Residing Under Color of Law Only!
INS actively pursues the expulsion of an alien in this class/category.

INS is not actively pursuing the expulsion of an alien in this class/category, at this time.

Other

Instructions

Submit copies of both/front and back of alien’s original documentation.

Make certain a complete return address has been entered in the “From” portion of the form.

The Alien Registration Number (“A” Number) is the letter “A” followed by a series of (7) or (8) digits. Also in this
block may be recorded the number found on Form I-94. (check the front and back of the [-94 document and if the “A”
Number appears, record that number when requesting information instead of the longer admission number as the “A”
Number refers to the most integral record available.)

If Form G-845 is submitted without copies of applicant’s original documentation, it will be returned to the submitting
agency without any action taken.

Address this verification request to the local office of the Immigration and Naturalization Service.

TANF Transmttal 6
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U. S. Departnent of Justice
I nmigration and Naturalization Service Docunent Verification Request Suppl enent

TO BE COWLETED BY THE SUBM TTI NG AGENCY |

To: Imrigration and Naturalization Service Dat e

Applicant’s Nanme (Last, First, Mddle)

Soci al Security Nunber

Al'i en Registration Nunber or 1-94 Nunber

FROM Typed or Stanped Nane and Address of Submtting Agency Tel ephone( )
Conpl ete the following itens: #1 #2 #3 #4 #5 #6 #7
For SSA Use Only: Show 8/22/96 status in #1. Alleged 8/22/96 status

TO BE COWPLETED BY | NS

1. | MM GRATI ON STATUS (check all that apply):
From the docunent or information submtted and/or a review we find that the person identified is al/an:

a. Lawful Permanent Resident alien of the United States.
(Complete b,c,d,g,h, or | if alien adjusted to LPR status fromone of those statuses in the past 7
years.)

b. Refugee admtted to the United States under Section 207 of the INA. (Conplete Item 2 bel ow.)
c. Asylee under Section 208 of the INA. (Conplete Item 3 bel ow.)

d. Alien whose deportation has been withheld under sections 243(b) of the INA (as in effect prior to
April 1, 1997) or whose renoval has been withheld under section 241(b)(3).

e. Alien paroled into the United States under Section 212(d) (5) of the INA for a period of at least 1
year.
(compare Itens 3 and 4 bel ow. )

f. Conditional Entrant pursuant to Section 203(a)(7) of the INAin effect prior to April 1, 1980.
g. Anerican Indian born in Canada to whomthe provisions of Section 289 of the I NA apply.

h. Cuban/Haitian Entrant, as defined in Section 501(e) of the Refugee Education Assistance Act of 1980.
(Conpare Item 3 bel ow)

i. Anerasian inmmgrant, pursuant to Section 584 of the Foreign Operations, Export Financing, and
Rel at ed Prograns Appropriation Act of 1988. (Conplete Item 2 bel ow)

j.  Oher (indicate status):

2. Date Alien entered the United States

3. Date status was granted:

4. Date status expires:

5. Cl TI ZEN STATUS:
Thi s docunent appears valid and relates to a United States citizen.

6. SPECI AL BENEFI T PROVI SIONS FOR CERTAIN VI Cl TM5 OF ABUSE:

a. This alien obtained Lawful Permanent (or Conditional) Resident Status as the spouse, child, or
wi dow(er) of a U S. citizen.

b. This alien obtained a Lawful Pernmanent (or Conditional) Resident Status as the spouse, child, or
unmarried son or daughter of a |awful permanent resident alien.
c. This alien did not obtain status as described in (a) or (b).

TANF Transmittal 6
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TO BE COVPLETED BY I NS |

7. AFFIDAVIT OF SUPPORT:

a. This alien was sponsored on Form|-864. Affidavit of Support under Section 213A of the

I NA.
Service recei pt date (Conplete Item 3 on page 1.)

b. This alien was not sponsored on Form | -864.

Name of Sponsor Narme of Joint Sponsor(s) (if any)
Sponsor’s Social Security Nunber Joint Sponsor’s Social Security Nunber
Sponsor’ s Address Joi nt Sponsor Address

See reverse for information on additional
joint sponsor(s).

INS Stamp

e This supplenent nay be used in conjunction with Form G 845 to request verification; it cannot
be used alone. It reflects information that nmay be relevant to eligibility for Federal,
State, and local public benefits under the Personal Responsibility and Wrk Opportunity
Reconciliation Act of 1996, P.L. 104-193.

TANF Transmittal 6
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OF SCCl AL _SERVI CES TANF MANUAL SECTI ON 201
NONCOOPERATI ON PENALTY CALCULATI ON 10/ 02 APPENDI X X, Page 1
Example 1

A famly of three, the nother and two children, apply for TANF. The nother fails
to cooperate, w thout good cause, and is ineligible to be included on the grant.
The family resides in a Goup | locality and has no countabl e incone. The children
are eligible for benefits and the grant is calculated as foll ows:

Step (1) - Calculate reduction by renoving caretaker's needs:
$292.00 SOA for 3 persons

-228. 00 SOA for 2 persons
$ 64.00 Amount of SOA reduction

Step (2) - Calculate 25%reduction:

.25 * $292 = $73.00
Step (3) - Calculate additional penalty anopunt:

$ 73.00 25%reduction

- _64.00 SQA reduction

$ 9.00 Additional penalty ambunt (Enter on AP)
Step (4) - Net paynent cal cul ation:

$228.00 SOA for 2 persons/ G ant anount

- 9.00 Additional penalty

$219.00 Net paynent

Exanple 2

Afamily residing in Goup Il has been receiving benefits in the amunt of $254 for

two persons (the nother and one child). The nother is determned not to be
cooperating, wthout good cause, and nust be rempoved fromthe grant. The
cal cul ati on of the new grant anount is as follows:
Step (1) - Calculate reduction by renoving caretaker's needs:

$254.00 SOA for 2 persons

-173. 00 SQA for 1 person

$ 81.00 Amount of SOA reduction
Step (2) - Calculate 25%reduction:

.25 * $254 = $63.50

TANF Transnmittal 19
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Exanple 2 - Conti nued

Step (3) - Calculate additional penalty anobunt:

$ 63.55 25% reduction
- 81.00 SQA reduction
$ 0.00 Additional penalty anmount

Step (4) - Net paynent cal cul ation:
$173.00 SOA for 1 person/ G ant anount

- 00.00 Additional penalty
$173.00 Net paynent

Exampl e 3

A famly residing in Goup Ill is conposed of the nother and her four children.
The nother receives $120 nonthly in countabl e unearned i ncome. TANF benefits are
currently $389 ($537 SQA - $120 incone). The nother is determ ned not to be
cooperating, wthout good cause, and rmust be renoved fromthe grant.

Step (1) - Calculate reduction by renoving caretaker's needs:
$537. 00 ($537.00 SOA for 5 persons - $120.00 Countabl e incone)
-451. 00 ($451.00 SQA for 4 persons - $120.00 Count abl e i ncone)
$ 86.00
Step (2) - Calculate 25%reduction:
.25 * $537 = $134.25
Step (3) - Calculate additional penalty anobunt:
$134.25  25%reduction
- 86.00 SQA reduction
$ 48.25 Addi tional penalty anount (Enter on AP)
Step (4) - Net paynent cal cul ation:
$451.00 SOA for 4 persons
-120. 00 Count abl e i ncone
$331.00 Grant anount
$331.00 Grant anount

- 48.25 Addi ti onal penalty
$282.75 Net paynent

TANF Transmittal 19
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NONCOOPERATI ON PENALTY CALCULATI ON 10/ 02 APPENDI X X, Page 3
Exanpl e 4

A famly residing in Goup Ill is conposed of the nother, father, and their three

children. A child by a previous relationship of the nother enters the home. The
not her does not cooperate, w thout good cause, in providing information about the
child's father. The child' s needs are added to the grant; however, the nother's
needs nust be renoved. Calculation of the revised benefits is as foll ows:

Step (1) - Calculate reduction by renoving caretaker's needs:
$570. 00 Maxi mum paynment - SOA for 6 persons exceeds nmaxi mum
-537. 00 SOA for 5 persons
$ 33.00 Amount of SOA reduction
Step (2) - Calculate 25%reduction
.25 * $570= $142.50
Step (3) - Calculate additional penalty anobunt:
$142.50 25%reduction
- 33.00 SQA reduction
$109.50 Additional penalty ambunt (Enter on AP)
Step (4) - Net paynent cal cul ation

$537.00 SOA for 5 persons/ G ant anount
-109.50 Additional penalty
$427.50 Net paynent

Example 5

A famly consists of the nother and two children. Assistance is being provided
only for the children because the nother has failed to apply for or furnish a
Soci al Security nunber for herself. The Eligibility Wrker is notified of the
nmother's failure to cooperate with DCSE, w thout good cause. The fanmily resides in
a Goup | locality and has no countable inconme. Calculate the revised grant anmpunt
as follows:

Step (1) - Calculate reduction by renoving caretaker's needs:
This step is not applicable since the nother's needs have al ready
been renoved fromthe grant for failure to conmply in nmeeting the

SSN requi rement .

$228.00 SOA for 2 persons

TANF Transmittal 19
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Exanple 5 - Conti nued

Step (2) - Calculate 25%reduction:
.25 * $228 = $57.00
Step (3) - Calculate additional penalty anobunt:
$ 57.00 25%reduction
- 0.00 SQA reduction
$ 57.00 Additional penalty ambunt (Enter on AP)
Step (4) - Net paynent cal cul ation:
$228.00 SOA for 2 persons/ G ant anount
- 57.00 Additional penalty
$171.00 Net paynent
If the caretaker provides her SSN while she is still being sanctioned for

noncooperati on with DCSE, the grant amount must be recal cul ated as foll ows:

Step (1)

Step (2)

Step (3)

Step (4)

Cal cul at e reduction by renoving caretaker's needs:
$292.00 SOA for 3 persons
-228. 00 SOA for 2 persons
$ 64.00 Amount of SOA reduction
Cal cul ate 25% reducti on:
.25 * $292= $73.00
Cal cul ate additional penalty anount:
$ 73.00 25%reduction
- 64.00 Anount of SOA reduction
$ 9.00 Additional penalty ambunt (Enter on AP)
Net paynment cal cul ation:
$228.00 SOA for 2 persons/ G ant anount

- 9.00 Additional penalty
$218.00 Net paynent

TANF Transnittal
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Exanple 6

A mother residing in a Goup Il locality receives TANF for one child. The nother's

needs are not included on the grant since she receives SSI. There is no countable

income. The Eligibility Wirker is notified of the nother's failure to cooperate
with DCSE, without good cause. Calculate the revised grant amount as foll ows:

Step (1) - Calculate reduction by renoving caretaker's needs:
This step is not applicable since the nother is categorically
ineligible to receive benefits for herself while receiving SSI.
$173.00 SOA for 1 person
Step (2) - Calculate 25%reduction:
.25 * $173 = $43.25
Step (3) - Calculate additional penalty anobunt:
$ 43.25 25% reduction
- 0.00 SQA reduction
$ 43.25 Addi tional penalty anount (Enter on AP)
Step (4) - Net paynent cal cul ation:
$173.00 SOA for 1 person/ G ant anount
- 43.25 Addi ti onal penalty
$129.75 Net paynent
Exanple 7
A mother residing in a Goup | locality receives TANF for herself and seven

children. There is no countable income. The Eligibility Wrker is notified of the
nmother's failure to cooperate with DCSE, w thout good cause. Calculate the revised
grant anount as foll ows:
Step (1) - Calculate reduction by renoving caretaker's needs:

$443.00 SOA for 8 persons

$443.00 SOA for 7 persons

Because the SOA' s are above the nmaxi num payment anmpunt of $443,
there is no reduction when the caretaker is renpved.

Step (2) - Calculate 25%reduction:

.25 * $443 = $110.75

TANF Transmittal 19
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Exanple 7 - Conti nued

Step (3) - Calculate additional penalty anobunt:

$110. 75 25% r educti on
- .0.00 SQA reduction
$110. 75 Addi tional penalty anount (Enter on AP)

Step (4) - Net paynent cal cul ation:
$443.00 SOA for 7 persons ($472) exceeds maxi mum

-110.75 Addi ti onal penalty
$332.25 Net paynent

Use maxi num

TANF Transnmittal 19



CATEGORI CAL

ELI G Bl LI TY REQUI REMENTS TANF MANUAL CHAPTER 200
EMERCGENCY ASSI STANCE TO
NEEDY FAM LI ES W TH CH LDREN 7/ 04 203.1

203.1 CONDITIONS OF ELIGBILITY - Under certain conditions, energency
assi stance may be provided to needy fanmilies with children. Wen all of the
followi ng conditions exist, EA nust be granted inmediately.

A The fanmily includes at |east one child who is under eighteen years or if
18 but not yet 19 is enrolled full time in a secondary school or voca-
tional /techni cal school equival ency fromwhich the child is expected to
graduate prior to attaining age 19.

B. The child is a resident of Virginia, as defined in Section 201.6.

C. The child, and all nenbers of his famly for whom assistance is provided
must be a citizen of the United States or, if an alien, meet requirenents,
specified in Section 201.7.

D. The child is living with a relative in a place of residence maintained by
the relative as his own honme. (See Section 201.5 B.)

E. The emergency assistance is necessary (1) to avoid destitution of the
child or (2) to provide living arrangenents for himin a hone (203.2).

F. The child' s need is the result of a disaster or a fire which has destroyed
items necessary for nmaintaining the household or the home itself. The
energency must have occurred within a period not to exceed one nonth prior
to application or in the event of hospitalization of the specified
relative(s) within 30 days of the energency, application nust be made
within a period not to exceed two nonths.

TANF Transm ttal 25



203.1 - 208.2

TANF MANUAL 7/ 04 Page 2

203. 2

For current TANF recipients, needs can be net through EA in addition to
t he regul ar assi stance paynment. The EA paynent does not affect the
regul ar TANF noney paynment. An EA payment may not be issued, however,
to replace noney lost by the recipient or for the | oss of earnings.

EMERCGENCY ASSI STANCE FOR DI SASTER OR FI RE

NEEDS COVERED - Emergency Assi stance shall be used as indicated belowto
cover the i mediate needs of the applicant resulting fromthe specific
type of energency. Evidence that the emergency occurred and the date of
t he emergency nust be entered in the case record.

The total anpbunt granted to a fam |y under the EA Program shall not
exceed $500. 00 during any one period of thirty (30) consecutive days in
any twelve (12) consecutive nonths.

St andards of assistance, as specified in Section 304 are not applicable.
Emer gency Assi stance can be used to provide itens such as food, shelter
items, clothing, repair or replacenent of househol d equi pnent which has
been destroyed or rendered unusabl e, and noving or storage of household
equi prrent .

TANF Transnmittal 25


http://www.dss.virginia.gov/files/division/bp/tanf/policy/manual/300.pdf

203.2 - 203.4
TANF MANUAL 7/ 04 Page 3

B. AVAI LABLE RESOURCES - Energency Assistance cannot be granted when other
resources are available to neet the famly's needs. EA cannot be
granted when there is another agency in the conmunity, insurance
policies, or other imredi ate resources which are known to neet the
particul ar need pronptly in that particular type of emergency. |f other
resources are available but are insufficient to meet the particul ar
i medi ate needs, EA may be granted. Evidence nust be entered in the
case record that specific conmunity resources have been investi gated.

Example: On May 2, a TANF househol d experiences an emergency as a result of
a fire. The househol d sought emergency housi ng and ot her necessary itens.
An application was submitted for the emergency assistance program The

ener gency needs of $500 exceeded the anount of $300, which was provided by
community resources. EA of $200 was granted to suppl enent the community
resources.

Income inmedi ately available to the famly, such as cash on hand or nobney
in the bank at the tinme of application, nmust be evaluated in determ ning

t he amount of assistance granted. Note: Anticipated wages nmust be

eval uated even though they may not be available to neet the energency need.
The provisions of Section 305 are generally applicable except that income
di sregards are not applicable.

C. METHOD OF PAYMENT - Paynent for purchase, repair, nmoving or storage of
househol d equi pnent nust be nade by the vendor nethod to the provider of
goods or services.

Payment to nmeet ot her needs may be either a noney paynment to the recipient
or a vendor paynent to the provider, whichever is nost practicable and
advant ageous to the famly

203.3 AUTHORI ZATI ON FOR TANF- EA - Energency Assistance nmust be authorized during
a period not to exceed thirty consecutive days within any twelve consecutive
months. This thirty-day period begins with the date of the first authorization of
paynment by agency action. Payment may cover specified needs arising prior to the
date of authorization, retroactive to the date the emergency occurred, as specified
in Section 203.1 F. Paynment al so covers needs anticipated during the thirty-day
period following the initial authorization of energency assistance, provided it is
establ i shed that such need will continue to exist for that period.

If it is established at a later date within the thirty-day period that other
al | owabl e needs exist, additional paynments may be authorized within the time limt
up to the maxi mum specified in Section 203.2.

203. 4 REFERRAL FOR SERVICE - In all cases in which EAis requested, referra

must be made to staff or other appropriate agency for any other services that
nmeet needs attributable to the emergency.
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